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ADVERTISEMENT 

NOTICE TO BIDDERS 

ZURMEHLY ROAD BRIDGE No. SHA-140-2.24 
OPWC PROJECT No. CM16T/CM17T 

SHAWNEE TOWNSHIP; ALLEN COUNTY, OHIO 

Sealed bids will be received at the office of the Board of Allen County Commissioners; Court of Appeals Building, 
204 North Main Street; Suite 301,  Lima, Ohio, until 11:00 A. M., July 1, 2016, at which time they will be opened 
and publicly read aloud.  Bids will be for the removal of the Zurmehly Road Bridge No. SHA-TR 140-2.24, over 
the Little Ottawa River in Shawnee Township; Allen County, Ohio; the replacement of the said bridge with a single 
(1) span, prestressed concrete box beam superstructure (span being 78’-0” c/c of bearing with a 28° left forward 
skew) on reinforced concrete wall type abutments; 32’-0” f/f of guardrail; and construction of all approach work 
including grading, paving and construction of all necessary drainage facilities.  The project length is 400 linear feet. 

All contractors and subcontractors involved with the project will, to the extent practicable use Ohio products, 
materials, services, and labor in the implementation of their project.  Additionally, contractor compliance with the 
equal employment opportunity requirements of Ohio Administrative Code Chapter 123, the Governor’s Executive 
Order of 1972, and Governor’s Executive Order 84-9 shall be required. 

Bidders must comply with the prevailing wage rates on Public Improvements in Allen County, Ohio as determined 
by the Ohio Department of Industrial Relations. 

Construction Plans, Specifications and Contract Documents may be obtained from the office of the Allen County 
Engineer; 1501 North Sugar Street; Lima, Ohio 45801.  There will be a $10.00 charge per set, which is non-
refundable.  Checks should be made payable to the Allen County Engineer.   

Each bidder is required to furnish with its proposal, a Bid Guarantee and Contract Bond in accordance with 
Sections 153.54 and 153.571 of the Ohio Revised Code.  Bid security furnished in Bond form shall be issued by a 
Surety Company or Corporation licensed in the State of Ohio to provide said surety. 

Each Proposal must contain the full name of the party or parties submitting the proposal and all persons interested 
therein.  Each bidder must provide evidence of its experience on projects of similar size and complexity, and a 
complete listing of all subcontractors to be used.  The owner intends and requires that this project be completed no 
later than October 31, 2016. 

All bids shall be sealed and addressed to the Board of Allen County Commissioners; Court of Appeals Building, 3rd 
Floor; 204 North Main Street; Lima, Ohio  45801 and marked “SEALED BID – ZURMEHLY ROAD BRIDGE 
No. SHA-TR 140-2.24” on the outside of the envelope.  The Schedule of Unit Prices form (pages 11-12 of the bid 
documents) shall be submitted with the bid proposal, but shall also be stored electronically on a USB flash drive or 
CD or DVD and submitted within the sealed bid package.  An electronic copy of the Schedule of Unit Prices can be 
found on our website at http://coengr.co.allen.oh.us/Bid_Information. 

No bidder shall be permitted to withdraw its bid for a period of thirty (30) days after the time of bid opening. 

The Board of Allen County Commissioners, Allen County, Ohio reserves the right to reject any or all bids 
submitted or to waive any irregularities pursuant to Section 9.31 of the Revised Code. 

By order of the Board of Allen County Commissioners, Allen County, Ohio 

Kelli Singhaus 
Clerk of Board of County Commissioners 
Allen County, Ohio 

http://coengr.co.allen.oh.us/Bid_Information
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INSTRUCTIONS TO BIDDERS 

ODOT’S 2013 CONSTRUCTION AND MATERIAL SPECIFICATIONS (CMS) MANUAL AND 
ITS SUPPLEMENTS 
With the exception of Section 100 “General Provisions” included in the matrix below, 
ODOT’s 2013 Construction and Material Specifications (CMS) Manual and its supplements are 
hereby incorporated by reference, in their entirety, as if rewritten herein.  The incorporation of 
this document by reference is not intended to interfere with the order of precedence set forth 
in Section 105.04 of the CMS Manual. 

In accordance with the Locally Administrated Transportation Projects Manual of Procedures 
(LATPM), when bidding this project, the Contractor should replace the terms “the Department”, 
“the Engineer” and “the DCE” with the term “the Local Public Agency (LPA).”  Furthermore, 
nothing in this document is intended to alter the LPA’s adherence to Ohio Revised Code, local 
ordinance or other applicable requirements which are properly established.  The LPA responsible 
for this project is the Allen County Engineer’s Office. 

Excluded 2013 Specifications 
Section 108.09 

Section 102.03 Section 103.02 
Section 102.06 Section 103.04 
Section 102.09 Section 103.05 Section 109.12(A) 
Section 102.10 Section 103.06 Section 108.02(B) Section 109.12(B) 

Section 103.07 Section 108.02(E) Section 109.12(E) 
Section 108.02(F) 

Section 102.14 Section 108.02(G) 
Section 102.17 Section 108.08 

DATE AND PLACE FOR OPENING PROPOSALS (modifies ODOT C&MS § 102.10) 
 Pursuant to the Legal Notice, sealed proposals for performing the work will be received by the Board of 
County Commissioners of Allen County, Ohio.  

At the time and place set forth in said notice, they will be publicly opened by the Board of County 
Commissioners and read.  The awarding of the contract, if awarded, will be made by the Board of County 
Commissioners within 60 days or as soon after the bid opening as practicable. 

FORM FOR PROPOSALS.  All proposals shall be made upon the blank forms of proposal attached 
hereto, and should give the lump sum or unit prices for the work, and must be signed by the bidder in 
accordance with the directions in the form of proposal. 

OMISSION AND DISCREPANCIES.  Should a bidder find discrepancies in, or omissions from the 
drawings or other contract documents, or should he/she be in doubt as to their meaning, he/she shall at 
once notify the Engineer who may send a written instruction to all bidders. 

INTERPRETATIONS AND ADDENDA.  No oral interpretation shall be made to any bidder as to the 
meaning of any of the contract documents, or be effective to modify any of the contract documents.  
Every request for an interpretation shall be made in writing and addressed to Brion E. Rhodes, Allen 
County Engineer; 1501 N. Sugar St.; Lima, Ohio 45801-3136. 
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PRICES.  The prices are to include the furnishing of all materials, plant, tools, and other facilities, and 
the performance of all labor and services necessary of proper for the completion of the work, except as 
may be otherwise expressly provided in the contract documents. 

UNIT PRICE (modifies ODOT C&MS § 103.01) 
The unit price specified in the "Unit Price Bid" column will govern the awarding of the contract. 

The Contractor shall make the extension in "Total Amount Bid" column and also add up the totals.  
However, the unit prices specified, together with approximate quantities, shall determine the total amount 
of the bid.  If there is an error made in the extensions of the bidder, the total shall be changed, as only the 
unit price shall govern.  Allen County may reject any or all bids, waive technicalities, or advertise for new 
Bids without liability to Allen County. 

SCHEDULE OF UNIT PRICES  (pages 11-12) 
An electronic copy of the Schedule of Unit Prices form can be found on our website at 
http://coengr.co.allen.oh.us/Bid_Information.  This electronic Schedule of Unit Prices form shall be 
completed, printed and submitted with the bid proposal.  In addition, this form shall also be stored 
electronically on a USB flash drive or CD or DVD and submitted within the sealed bid package for 
examination by the County.  Once the sealed bid packages have been opened, the USB flash drive, CD or 
DVD will become property of the Allen County Engineer and will not be returned.   

INSTRUCTIONS FOR BIDDING 832 ITEMS: 
The Bidders will note that a fixed amount has been established as a unit price and total price by the 
Engineer for Item 832, Erosion Control. This is an EACH that shall be included in the bidder’s total bid 
amount for this project. The fixed amount entered by the Engineer is an estimate of the total cost of the 
Temporary Erosion Control Best Management Practices work required to be performed for this project.  

Refer to ODOT’s Supplemental Specification 832 for further information on requirements and the 
payment methods for these items of work. 

BIDDER REPRESENTS:   The Bidder represents that he/she has read and understands the Documents: 
that he/she has visited the Site and has familiarized himself with the conditions under which the Work is 
to be performed; that he/she understands that no claim for additional compensation or extension of time 
will be allowed because of alleged misunderstanding of Document or conditions at the Site; and that his/ 
her Bid is based on the materials, equipment and systems described in the Documents, without exception. 

TIME FOR BEGINNING AND COMPLETION.  The Contractor shall commence work immediately 
when conditions are suitable to start and to prosecute work in such a manner so that all work embodied in 
this Proposal, together with all additions will be completed by the Contract Completion Date 
 October 31, 2016. 

EXPERIENCE STATEMENT  All bidders are required to submit a detailed statement of work they 
have done of a character similar to that included in this Contract, to give reference and such other detailed 
information will enable the Allen County Engineer to judge their responsibility, experience, skill and 
financial standing. 

PREQUALIFICATION OF BIDDERS (modifies ODOT C&MS § 102.01) 
Bids will be accepted only from Contractors who are prequalified with the State of Ohio, Department of 
Transportation, per Section 102.01 of the State of Ohio, Department of Transportation Construction and 
Material Specifications, dated January 1, 2013, and per requirements as follows.   To determine ODOT 

http://coengr.co.allen.oh.us/Bid_Information
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prequalification for particular work types for this project, the bidder’s company name (or subcontractor’s 
company name) must appear on the Ohio Department of Transportation (ODOT) website and must meet 
the work type qualification requirements as spelled out as marked on sheet APPLICABLE ODOT WORK 
TYPES.  Bidder must perform at least 50% of the total contract with its own forces.  Subcontractors 
performing less than 15% of the Bidder’s total bid need not be ODOT prequalified but must be approved 
by the Allen County Engineer, before the bid is awarded. 

SAFETY REQUIREMENTS.  Each contractor and subcontractor involved in the bid is required to 
furnish with its proposal, a CERTIFICATION OF SAFETY TRAINING, DRUG & ALCOHOL 
POLICY, AND COMPLIANCE WITH THE OHIO MANUAL OF UNIFORM TRAFFIC CONTROL 
DEVICES.  The contractor and subcontractors shall adhere to the OHIO MANUAL OF UNIFORM 
TRAFFIC CONTROL DEVICES during the project to assure the safety of its forces and the traveling 
public. 

DISQUALIFICATION OF BIDDERS (modifies ODOT C&MS § 102.14) 
The County reserves the right to reject any/or all proposals.  Without limiting the generality of the 
foregoing, Allen County shall declare a bid non-responsive and ineligible for award when any of the 
following occurs: 

1) Bidder lacks ODOT prequalification in applicable work types (as marked on sheet APPLICABLE
ODOT WORK TYPES) to perform 50% of the total contract bid amount, with its own forces.

2) Bidder’s subcontractors lack sufficient ODOT prequalification in the work types they perform.

3) Bidder fails to furnish the required Proposal Guaranty in the proper form and amount, or the
Proposal is accompanied by an insufficient or irregular bond or certified check.

4) The Bid contains unauthorized alterations or omissions.

5) The Bid contains conditions or qualifications not provided for in the Bid Documents.

6) The Proposal is not prepared as specified.

7) A single entity, under the same name or different names, or affiliated entities submits more than
one Bid for the same Project.

8) Bidder fails to submit a unit price for each contract item listed, except for lump sum items where
the Bidder may show a price in the “Bid Amount” column for that item.

9) Bidder fails to submit a lump sum price where required.

10) Bidder is debarred according to the ODOT debarment list from submitting bids.

11) Bidder has defaulted or has had a Contract terminated for cause by the Department and has either
agreed not to Bid or has had debarment proceedings initiated against the Bidder’s company and its
key personnel.

12) Bidder submits its Bid or Proposal Guaranty on forms other than those provided by the County.

13) Bidder submits a Materially Unbalanced Bid as defined by 102.08.

14) Bidder fails to acknowledge addenda.

15) The Department finds evidence of collusion.
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16) Any other omission, error, or act that, in the judgment of the Department, renders the Bidder’s bid
non-responsive.

PROPOSAL BOND, CERTIFIED CHECK, CASHIER'S OR LETTER OF CREDIT (modifies 
ODOT C&MS § 102.09) 
All proposals shall be accompanied by a proposal bond with surety satisfactory to the County for the full 
amount (100%) of the bid, or a certified check, cashier's check or a letter of credit for ten percent  (10%) 
of the bid made payable to the Allen County Treasurer.  Such bond, check or letter of credit is to serve as 
a guarantee that if the proposal is accepted, a contract will be entered into and the performance of it 
properly secured.  The Bond shall name Board of Allen County Commissioners and ODOT as the 
obligee.   Ohio Revised code Section 153.571 lists the requirements of the Proposal Bond. 

RETURN OF PROPOSAL BOND, CERTIFIED CHECK, CASHIER'S OR LETTER OF CREDIT 
(modifies ODOT C&MS § 103.04) 
All proposal bonds, certified checks, cashier's checks or letters of credit shall be returned on demand 
within ten (10) days after the proposals are opened - except those of the three (3) lowest bidders, which 
shall be held until the successful bidder has executed the contract.  Thereafter, all remaining proposal 
bonds, certified checks, cashier's checks or letter of credit will be returned. 

ACCEPTANCE OF PROPOSAL.  Within sixty - (60) days after the opening of proposals, the Board of 
County commissioners will act upon the proposal.  The acceptance of a proposal shall bind the successful 
bidder to execute the contract and be responsible for liquidated damages as provided herein.  The rights 
and obligations provided for in the contract shall become effective and binding upon the parties only with 
its formal execution by the Board of County Commissioners. 

AWARDING OF CONTRACT (modifies ODOT C&MS § 103.02) 
The award of the Contract, if it is awarded, will be to the lowest or best responsible ODOT prequalified 
Bidder, whose qualifications indicate the award will be in the best interest of the County and whose 
proposal complies with all the prescribed requirements.  No Notice of Award will be given until the Allen 
County Engineer has concluded such investigations as he/she deems necessary to establish the 
responsibility, qualifications and financial ability of the Bidders to do the work in accordance with the 
Contract Documents to the satisfaction of the County within the time prescribed.  The County reserves the 
right to reject the Proposal of any Bidder who does not pass such investigation to the Allen County 
Engineer's satisfaction.  In analyzing Proposals, the Allen County Engineer may take into consideration 
unit prices.  If the amount shown on the total differs from the product of the unit prices multiplied by the 
quantity, then the actual mathematical product will govern. 

The county may reject any or all bids submitted or to waive any irregularities pursuant to Section 9.31 of 
the Revised Code without liability to the County.   The County will not award a contract for greater the 
10% more than the Engineer's estimate. 

DAMAGES FOR FAILURE TO EXECUTE CONTRACT (modifies ODOT C&MS § 103.06/07) 
Any bidder whose proposal is accepted will be required to execute the contract within ten (10) days after 
the notice that the contract has been awarded to him/her.  Failure or neglect to do so shall constitute a 
breach of the agreement affected by the acceptance of the proposal. 

The amount of the proposal bond, certified check, cashier's check or letter of credit accompanying the 
proposal shall be retained by the County as liquidated damages for such breach.  In the event any bidder 
whose proposal shall be accepted fails or refused to execute the contract, as herein provided, the Board of 
County Commissioners may, at their option, determine that such bidder has abandoned the contract and 
thereupon his/hers proposal and the acceptance thereof shall be null and void and the County shall be 
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entitled to liquidated damages as above provided.  The Commissioners may award the Contract to the 
next lowest responsive bidder, re-advertise the Work, or take any other action decided by the County. 

UNSATISFACTORY PROGRESS & DEFAULT OF CONTRACTOR (modifies C&MS § 108.08) : 
The Engineer will notify the Contractor in writing of unsatisfactory progress for any of the following 
reasons: 

a) The Contractor has not commenced the Work by the dates established in the schedule.
b) The Contractor does not proceed with the Work in a manner necessary for completion of the

Project by the Completion Date.
c) The Contractor is performing the Work improperly.
d) The Contractor abandons, fails, or refuses to complete the Work.
e) Any other reason the Director believes jeopardizes completion of the Work by the Completion

Date.
If the Contractor does not respond to the satisfaction of the Engineer, the Engineer may declare the 
Contractor in default and may notify the Contractor and Surety that the responsibility to complete the 
Work is transferred to the Surety.  Upon receipt of this notification, the Contractor’s right to control and 
supervise the Work will immediately cease.  In such a case, the Director will proceed as specified in 
ORC 5555.68. The defaulted Contractor will not be compensated for costs resulting from the default and 
is not eligible to be retained by the Surety to complete the Work. If it is determined that the Department’s 
default of the Contractor according to 108.08 is wrongful, then the default will revert to a termination of 
the Contract according to 108.09. 

TERMINATION OF THE CONTRACT FOR CONVENIENCE (modifies C&MS § 108.09): 
The Director may terminate the Contract at any time for the convenience of the Department. The 
Department will compensate the Contractor according to 109.04 and 109.05 for termination of the 
Contract for the convenience of the Department. This subsection is subject to the provisions of ORC 
5555.68. 

FINAL ACCEPTANCE AND TERMINATION OF CONTRACTOR RESPONSIBILITY:  
(modifies C&MS § 109.12 (A&B) 
A. Final Inspection.  Notify the Project Engineer when the Project is complete and all of the Project 

Engineer’s punch list items are complete.  If the County Engineer agrees the Project is complete, then 
within 10 business days the County Engineer will notify The Allen County Sanitary Engineer, Allen 
Water District, and ODOT and ask them to inspect the Work and categorize it as one of the 
following: 

1. Unacceptable or not complete.
2. Substantially complete with punch list items found by the Final Inspector.
3. Complete and acceptable as final.

If the Project Engineer and ODOT finds the Work substantially complete with punch list items or 
complete and acceptable as final, then the Contractor’s maintenance responsibilities end on the day of 
the Final Inspection, except for any maintenance related to unfinished punch list items.  This does not 
relieve the Contractor of responsibility to correct defective Work or repair damage caused by the 
Contractor.   

B. Punch List.  The Project Engineer will issue to the Contractor a written punch list of minor Work 
required as a condition of final acceptance.  The Project Engineer punch list will stipulate a 
reasonable time to complete the required Work.  Failure of the Contractor to complete the punch list 
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items by the stipulated time will result in an administrative fee of $100 per Calendar Day for every 
day beyond the stipulated time the punch list Work remains incomplete and beyond the revised 
Completion Date. 

FINAL ACCEPTANCE AND PAYMENT (modifies ODOT C&MS § 109.12(D): 
Final payment is based on: 

1. The agreed final quantities or as determined by the Engineer if agreement is not possible, no
compensation for unauthorized work is allowed. 

2. Acceptance by the Final Inspector.
3. Receipt of acceptable finalization documents.

In addition to the above, written acceptance from the ODOT is required before the project is accepted and 
final payment made. 
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APPLICABLE ODOT WORK TYPES 

ALLEN COUNTY, OHIO 
OFFICE OF THE ALLEN COUNTY ENGINEER 

ZURMEHLY ROAD  BRIDGE  No. SHA-TR 140-2.24 
OVER THE LITTLE OTTAWA RIVER;  SHAWNEE TOWNSHIP 

PREQUALIFICATION OF BIDDERS (modifies ODOT C&MS 102.01) 
Bids will be accepted only from Contractors who are prequalified with the State of Ohio, Department of 
Transportation, per Section 102.01 of the State of Ohio, Department of Transportation Construction and 
Material Specifications, dated January 1, 2013, and per requirements as follows.   To determine ODOT 
prequalification for particular work types for this project, the bidder’s company name (or subcontractor’s 
company name) must appear on the Ohio Department of Transportation (ODOT) website and must meet 
the work type qualification requirements as spelled out below.  Subcontractors performing less than 15% 
of the Bidder’s total bid need not be ODOT prequalified but must be approved by the Allen County 
Engineer, before the bid is awarded. 

The following website details the prequalification process for contractors 

http://www.dot.state.oh.us/contract/pq_contractor.htm  

The following work types are applicable for the above referenced project. 

1 Clearing and Grubbing 
2 Building Removal 
3 Gas, Oil, Water Well abandonment 
4 Roadway Excavation and Embankment 
5 Major Roadway Excavation 
6 Incidental Grading 
7 Soil Stabilization 
8 Temp Soil Erosion & Sediment Control 
9 Aggregate Bases 
10 Flexible Paving 
11 Apply Bituminous Treatments 
12 Rigid Paving 
13 Pavement Planing, Milling, Scarify 
14 Concrete Texturing 
15 Sawing 
16 Flexible Replacement 
17 Rigid Pavement Replacement 
18 Pavement Rubblize, Break, Pulverize 
19 Structure Removal 
20 Level 1 Bridge 
21 Level 2 Bridge 
22 Level 3 Bridge 
23 Reinforcing Steel 
24 Structural Steel Erection 
25 Stud Welding 
26 Structural Steel Painting 
27 Expansion & Contraction Joints, etc.  
28 Caissons/ Drilled Shafts 
29 Structure Repairs 
30 Hydrodemolition 
31 Structural Steel Repairs 
32 Heat straightening 
33 Tieback Installation 

34 Earth Retaining Structures 
35 Drainage (culverts, misc.) 
36 Guardrail / Attenuators 
37 Fence 
38 Misc. Concrete 
39 Maintenance of Traffic 
40 Waterproofing 
41 Raised Pavement Markers 
42 Signing 
43 Highway Lighting 
44 Traffic Signals - Standard 
45 Pavement Markings 
46 Landscaping 
47 Mowing 
48 Trucking 
49 Herbicidal Spraying 
50 Railroad Track Construction 
51 Micro Tunneling 
52 Tunneling 
53 Piling 
54 Post-Tensioning Bridge Members 
55 Fiber Optic Install - Traffic Signal  
56 Fiber Optic Install - Intel Trans Sys 

http://www.dot.state.oh.us/contract/pq_contractor.htm
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PROPOSAL 

Proposal of 
Bidder 

       Address 

for:  The removal of the Zurmehly Road Bridge No. SHA-TR 140-2.24, over the Little Ottawa in 
Shawnee Township; Allen County, Ohio; the replacement of the said bridge with a single (1) span, 
prestressed concrete box beam superstructure (span being 78’ c/c of bearing with 28° left forward 
skew) on reinforced concrete wall type abutments; 32’-0” f/f of guardrail; and construction of all 
approach work including grading, paving and construction of all necessary drainage facilities.  The 
project length is 400 linear feet. 

This project being located as follows:  Zurmehly Road Bridge located 1/4 (.25) mile east of the 
intersection of Beeler Road, in Section 15, T4S, R6E, Shawnee Township; Allen County, Ohio.  
Proposed prestressed concrete box beam bridge to span the Little Ottawa River.  

To:  The Honorable Board of County Commissioners 
        Allen County, Lima, Ohio 

The undersigned bidder has carefully examined the form of the contract, the special conditions, the general 
conditions, and the specifications for the ZURMEHLY ROAD BRIDGE No. SHA-TR 140-2.24 above 
described and referred to in the Legal Notice, inviting proposals on such work and also the site of the work.  
The bidder will provide all necessary tools, machinery, equipment apparatus and other materials called for 
by said State of Ohio, Department of Highways Materials and Specifications, dated January 1, 2013 with 
Supplemental Specifications, General and Special Conditions and the Plans, in the manner prescribed 
therein and in said Contract, and in accordance with the requirements of the Engineer under them, for the 
sum of__________________________________________________________________________Dollars,            
($                                                        ).  

The undersigned bidder understands that the quantities of work shown herein are approximate only and are 
subject to increase or decrease at the unit prices stated in the following schedules. 
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Ref. Item  Unit Total 
No. No. Description  Quantity Unit Price         Amount 

REPLACE W/ EXCEL SPREADSHEET 

USE FILE  _________________FOR CONTRACT SHEET 

Sheet 1 
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Ref. Item  Unit Total 
No. No. Description  Quantity Unit Price         Amount 

REPLACE W/ EXCEL SPREADSHEET 

USE FILE  _________________FOR CONTRACT SHEET 

Sheet 2 

Ref. Item  Unit Total 
No. No. Description  Quantity Unit Price         Amount 
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The undersigned also agrees as follows: 

FIRST:  To do any extra work not covered by the above schedule of prices which may be ordered 
by the County, and to accept as full compensation thereof, such prices as may be agreed upon in 
writing by the County and the Contractor in accordance with the General Conditions, and in 
accordance with Section 5555.69 O. R. C. 

SECOND:  To furnish to the County, a satisfactory Contract bond in the amount of one hundred 
percent (100%) of the amount of the contract, guaranteeing the faithful performance of the work 
and the payment of the bills, and within ten (10) days from the date of notice of acceptance of this 
proposal, to execute the contract. 

THIRD:  To allow proper time for the paperwork to be processed, the contractor will not 
commence work before July 8, 2016.  The Contractor shall commence work immediately thereafter 
when conditions are suitable to start and to prosecute work in such a manner as to complete it by 
October 31, 2016. 

Enclosed herewith is a bid guarantee, as defined in the attached Instructions to Bidders, in the 
amount of _____________________________________________________________________, 
which bid guarantee the undersigned Bidder agrees to be forfeited to and become the property of the 
County as liquidated damages, should the Proposal be accepted and the Contract awarded him and 
he fails to enter into contract in the form prescribed and to furnish the required bond within ten (10) 
days as stipulated. 

The following persons, firms or corporations are interested with the undersigned Bidder in the 
Proposal (subcontractors): 

________________________________________________ 
Name 
________________________________________________ 
Address 

   ________________________________________________ 
    Name 
   ________________________________________________ 
    Address 

All liability on this project rests with the prime Contractor and he must have a knowledgeable 
representative on the project at all times work is in progress. 

If there are no such persons, firms or corporations, please so state in the following space 
__________________________________________________________________________. 

It is understood that the Schedule of Prevailing Wage Rates, as established by the Ohio Department 
of Industrial relations, is to govern on this project and the undersigned certifies that he has 
examined the Schedule of Wage Rates for this project and the prices bid are based upon such 
established Prevailing Wage Rates. 

It is also understood that all subcontractors shall pay Prevailing Wage Rates, as established by the 
Ohio Department of Industrial Relations, to their employees who perform work at this site. 
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Dated at __________________________________, this ____________ day of ________________, 
2016. 

Signature of Bidder 

If an individual: ____________________________________________________, doing business 

as____________________________________________________________________________ 

If a partnership:  ________________________________________________________________ 

by ___________________________________________________________________,  Partner 

If a corporation:  _______________________________________________________________ 

a _________________________________________________________________,Corporation 

by____________________________________________________________________________ 

Business address of Bidder _________________________________________ 
Signature 

______________________________________  
             Title      

______________________________________  
Company Name 

________________________     
Federal Tax ID Number  ______________________________________  

             Street 

       __________________________________ 
 City, State  Zip 

( ____ )  __________________________     
Phone Number 

( ____ )  __________________________     
Fax Number 
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EXPERIENCE STATEMENT 
 

The bidder is required to state in detail in the space provided below, what work he/she has under contract 
and has completed, and other information as will enable the Engineer to judge of his responsibility, 
experience, skill and financial standing. 
 
PROJECTS NOW UNDER CONTRACT 
 
Project (Type)   Location   Completion Date Contract Date 
 
 
 
 
 
 
 
 
 
LAST FIVE (5) PROJECTS COMPLETED 
 
Project (Type)   Location   Year   Contract Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADDITIONAL INFORMATION 
 
 
 
 
 
 

The information given herein is for the guidance of the Engineer and will be regarded as confidential. 
 
 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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BID GUARANTY AND CONTRACT BOND 

(Section 153.571 Ohio Revised Code) 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned 
_______________________________________________________________________________,  

(Name and Address) 
as Principal, and __________________________________________________________________, 

(Name of Surety) 
as Surety, are hereby held and firmly bound unto _______________________________________, 
hereinafter called the Obligee, in the penal sum of the dollar amount of the bid submitted by the 
Principal to the Obligee on ___________________________________ to undertake the project 
known as: 

ZURMEHLY ROAD BRIDGE No. SHA-TR 140-2.24 

The penal sum referred to herein shall be the dollar amount of the Principal’s bid to the 
Obligee, incorporating any additive or deductive alternate proposals made by the Principal on the 
date referred to above to the Obligee, which are accepted by the Obligee.  In no case shall the penal 
sum exceed the amount of __________________________________ Dollars ($_______________). 
IF THE ABOVE LINE IS LEFT BLANK, THE PENAL SUM WILL BE THE FULL AMOUNT 
OF THE PRINCIPAL’S BID, INCLUDING ALTERNATES.  ALTERNATIVELY, IF 
COMPLETED, THE AMOUNT STATED MUST NOT BE LESS THAN THE FULL AMOUNT 
OF THE BID, INCLUDING ALTERNATES, IN DOLLARS AND CENTS.  A PERCENTAGE IS 
NOT ACCEPT- ABLE.  For the payment of the penal sum well and truly to be made, we hereby 
jointly and severally bind ourselves, our heirs, executors, administrators, successors, and assigns. 

THE CONDITION OF THE ABOVE OBLIGATION IS SUCH that, whereas the above 
named Principal has submitted a bid on the above-referred-to project; 

NOW THEREFORE, if the Obligee accepts the bid of the Principal and the Principal fails to 
enter into a proper contract in accordance with the bid, plans, details, specifications, and bills of 
material; and in the event the Principal pays to the Obligee the difference, not to exceed ten percent 
of the penalty hereof, between the amount specified in the bid and such larger amount for which the 
Obligee may in good faith contract with the next lowest bidder to perform the work covered by the 
bid; or in the vent the Obligee does not award the contract to the next lowest bidder and resubmits 
the project for bidding, the Principal will pay the Obligee the difference, not to exceed ten percent 
of the penalty hereof, between the amount specified in the bid, or the costs of printing new contract 
documents in connection with the resubmission, required advertising, and printing and mailing 
notices to prospective bidders, whichever is less, then this obligation shall be void, otherwise to 
remain in full force and effect.  If the Obligee accepts the bid of the Principal and the Principal, 
within ten days after the awarding of the contract, enters into a proper contract in accordance with 
the bid, plans, details, specifications, and bills of material, which said contract is made a part of this 
Bond the same as though set forth herein, and 

IF THE SAID PRINCIPAL shall well and faithfully perform each and every condition of 
such contract; and indemnify the Obligee against all damage suffered by failure to perform such 
contract according to the provisions thereof and in accordance with the plans, details, specifications, 
and bills of material therefore; and shall pay all lawful claims of subcontractors, material-men, and 



- 17 - 

laborers for labor performed and materials furnished in the carrying forward, performing, or 
completing of said contract; we agreeing and assenting that this undertaking shall be for the benefit 
of any material-man or laborer having a just claim, as well as for the Obligee herein; then this 
obligation shall be void; otherwise the same shall remain in full force and effect; it being expressly 
understood and agreed that the liability of the Surety for any and all claims hereunder shall in no 
event exceed the penal amount of this obligation as herein stated. 

THE SAID SURETY hereby stipulates and agrees that no modifications, omissions, or 
additions in or to the terms of said contract or in or to the plans and specifications therefor shall in 
any wise affect the obligations of said Surety on this Bond, and it does hereby waive notice of any 
such modifications, omissions, or additions to the terms of the contract or to the work or to the 
specifications. 

SIGNED AND SEALED this  day of  , 2016. 

PRINCIPAL: 

By: 

Title: 

SURETY: SURETY COMPANY ADDRESS: 

By: 
Attorney-in-Fact City   State  Zip 

SURETY AGENT’S ADDRESS: 

Agency Name 

Street 

City State Zip 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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NONCOLLUSION AFFIDAVIT 

COUNTY OF ) 
)       SS. 

STATE OF     ) 

, being first sworn, says 
(Name of individual) 

that he is  of 
(title-owner, partner, president, secretary) 

, submitting 
(Name of organization) 

the foregoing bid for ZURMEHLY ROAD BRIDGE No. SHA-TR 140-2.24:  that such bid is not made in 
the interest of or on behalf of any undisclosed person, partnership, company, association, organization, or 
corporation, that such bid is genuine and not collusive or sham that said bidder to put in a false or sham bid, 
and not directly or indirectly solicited any other bidder to put in a sham bid, and has not directly or 
indirectly collided, conspired, connived, or agreed with any bidder or anyone else to put in a sham bid, or 
that any one shall refrain from bidding; that said bidder or of any other bidder, or to fix any overhead, 
profit, or cost element of such bid price, or of that of any other bidder, or to secure any advantage against 
the public body awarding the contract or anyone interested in the proposed contract, that all statements 
contained in such bid are true; and further, that said bidder has not, directly or indirectly, submitted his bid 
price or any breakdown thereof, or paid and will not pay any fee in connection therewith, to any 
corporation, partnership, company, association, organization, bid depository, or to any member or agent 
thereof, or to any other individual except to such person or person as a partnership or other financial 
interest with said bidder in his general business. 

___________________________________ 
(Affidavit) 

Sworn to before me this _________ day of ______________________, 20 ____. 

___________________________________ 
(Notary Public) 

County of _____________________, State of ______________________________ 

My commission expires __________________________________________________________ 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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CONTRACT 

THIS AGREEMENT made the __________ day of ________________________ by and between 
the Board of County Commissioners, Allen County, Ohio, hereinafter called the COUNTY, and 
________________________________________________, hereinafter called the 
CONTRACTOR. 

WITNESSETH, that the CONTRACTOR and COUNTY, for the consideration hereinafter named 
agree as follows: 

1. The CONTRACTOR shall furnish all of the materials and perform all of the work described
in the bid specifications entitled:  Zurmehly Road Bridge No. SHA-TR 140-2.24;
SHAWNEE TOWNSHIP; ALLEN COUNTY, OHIO, prepared by the Allen County
Engineer; 1501 North Sugar Street; Lima, Ohio 45801, entitled ENGINEER, and shall do
everything required in this agreement, the General and Special Conditions of the Contract
and the Specifications.

2. The work to be performed under this Contract shall be commenced immediately when
conditions are suitable to start road rehabilitation, and shall be completed by October 31,
2016. 

3. The Project Agreement dated    July 1, 2016  , between the State of Ohio, acting by and
through the Director of Ohio Public Works Commission (herein after variously referred to
as the “Director” or the OPWC) and Allen County Engineer, shall be attached to and made a
part of this Contract, when it becomes available from the Ohio Public Works Commission.

4. The COUNTY shall pay the CONTRACTOR for the faithful performance of the Contract, subject
to the addition and deduction provided therein for the sum of

($  ), 
more or less.  It is understood and agreed that this is a Unit Price Contract. 

5. OPWC shall make payments on the account of the Contract as provided therein as follows:

On or about the fifteenth (15) day of each month, the CONTRACTOR may submit to the
County Engineer a CONTRACTOR’S estimate or invoice for labor and material
incorporated in the work thereof to the last day of the preceding month.  Eight percent (8%)
shall be retained from the CONTRACTOR’S estimates or invoices for labor and material
used in this project.  This eight percent (8%) shall be retained from all CONTRACTOR’S
estimates or invoices until fifty percent (50%) of the contract price has been paid.
Thereafter, no additional retainage will be held from the CONTRACTOR’S estimate or
invoices.

The State of Ohio (OPWC) shall make payments on the account of the Contract as provided
in Section 6, Paragraph (b) of the Project Agreement, which is attached to this Contract.

6. Upon receipt of notice that the work is ready for final inspection and acceptance, the
ENGINEER shall promptly make inspection, and when he finds the work acceptable under
the Contract and Contract fully performed, he shall promptly issue a final certificate stating
that the work provided for in this contract has been completed and accepted, and the entire
balance found to be due the CONTRACTOR, including the retained percentage, shall be
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paid the CONTRACTOR. 

 Before issuance of certificate, the CONTRACTOR shall submit satisfactory evidence to the 
ENGINEER that all labor, material and the other indebtedness connected with the work 
have been paid in full and that the requirements of the Mechanic’s Lien Law (Chapter 1311 
Ohio Revised Code) have been complied with. 

The forwarding of the final payment request to the OPWC shall constitute a waiver of all 
claims by the COUNTY, other than those arising from faulty work appearing after final 
payment, and of all claims by the CONTRACTOR, except those previously made and still 
unsettled.   

If, after the work has been substantially completed, full completion thereof is materially 
delayed through no fault of the CONTRACTOR, and the ENGINEER so certified, the 
COUNTY shall, without terminating the Contract, make payment of the balance due for that 
portion of the work fully completed and accepted.  Such payments shall be made under the 
terms and conditions of final payment - except that it shall not constitute a waiver of claims. 

7. The CONTRACTOR and all subcontractors shall pay to each laborer, workman or
mechanic employed by such CONTRACTOR, subcontractor or other person who works at
this project site, the prevailing rate of wages for Allen County, as issued by the Director of
Industrial Relations, during the life of this Contract.

The County Engineer, upon receipt from the Director of Industrial Relations of a notice of a
change in prevailing wage rates for Allen County, shall within seven (7) days notify the
CONTRACTOR and all subcontractors of the respective wage changes related to this
project.  The CONTRACTOR and all subcontractors shall immediately make those
necessary adjustments in the prevailing wage rates that their laborers, workmen and
mechanics are currently receiving to the new prevailing wage rates that are issued by the
Director of Industrial Relations.

8. The Advertisement, Instructions to Bidders, Proposal, Experience Statement, Bid Guaranty
and Contract Bond, Noncollusion Affidavit, Certification of Personal Property Tax, General
and Special Conditions of the Contract, Specifications, Typical Section Drawings,
Bituminous Material (Binder) Specifications, Work Zone Pavement Markings & Signs,
Drawing MT-99.10, State of Ohio Equal Employment Opportunity Requirements and Bid
Conditions for OPWC-Assisted Construction Projects, Contractor’s Affidavit, Contractor’s
Responsibilities For Prevailing Wage Project, Schedule of Prevailing Wage Rates, together
with this Agreement, form the Contract, and they are fully part of the Contract as if attached
hereto or herein repeated.
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IN WITNESS WHEREOF, the parties hereto have hereunto set their hand and executed this 
Contract, the day and year first above written. 

Witnessed by: The Board of County Commissioners: 
Allen County, Ohio 

________________________________ ______________________________________ 

________________________________ ______________________________________ 

______________________________________ 

Witnessed by:  Contractor: 

________________________________ ______________________________________ 

________________________________ ______________________________________ 

By ___________________________________ 

Approved as to form only, 

________________________________ 
Allen County Prosecuting Attorney 
Allen County, Ohio 

I hereby certify that the funds necessary to meet the terms and conditions of this agreement have 
been lawfully appropriated or authorized or directed for said purpose, and is in the treasury or in the 
process of collection, to the credit of the fund for this purpose, free from any previous or now 
outstanding obligations or certificates. 

______________________________________ 
Allen County Auditor 
Allen County, Ohio 
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CERTIFICATION OF PERSONAL PROPERTY TAX 

STATE OF OHIO                    ) 
  )  SS 

COUNTY OF _____________) 

____________________________________ being duly sworn that he is the owner or an 
officer of ______________________________________________________________________, 
said ______________________________________ having been awarded a public contract let by 
competitive bid and that by this statement, says that at this time, neither he nor the corporation is 
charged with any delinquent personal property taxes on the general tax list of personal property of 
any county, or that attached is a list of all delinquent taxes charged against the person or 
corporation. 

_____________________________________, being first duly sworn, deposes and says that 
this statement made above, concerning delinquent personal property taxes is true. 

______________________________________ 
Notary Public 

_____________________________, being the fiscal officer of _______________________, 
a political subdivision of the State of Ohio, here certifies the above statement to the county 
treasurer. 

______________________________________ 
Fiscal Officer of __________________ County 
Political Subdivision 

This certification is in compliance with Section 5719.042 of the Ohio Revised Code, which requires 
a certification of delinquent personal property by any successful bidder prior to the execution of the 
contract of a political subdivision and in the event there are any due and unpaid delinquent taxes, a 
copy of this statement shall be transmitted to the county treasurer within thirty days. 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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Date Issued: June 15, 2004 

TO: All State Agencies, Boards, and Commissions 
All State Universities and Colleges 
All Statewide Elected Officials 
Ohio Supreme Court 
All County Elected Officials 
All County, Common Pleas, and Municipal Court Judges 
Mayors’ Court Clerks 
All City Auditors, Finance Directors, Council Members, and 
Treasurers 
All Independent Public Accountants 
All School District Treasurers and Superintendents 
All Township Clerks and Trustees 
All Village Fiscal Officers, Council Members, and Clerks 
All Public Libraries 

FROM: Betty Montgomery 
Ohio Auditor of State 

SUBJECT: Unresolved Findings for Recovery Database (ORC Section 9.24) 

Senate Bill 189 was recently enacted and contained a provision modifying an 
existing provision of law (ORC section 9.24), that prohibits a state agency or political 
subdivision from awarding a contract for goods, services, or construction, paid for in 
whole or in part with state funds, to a person with an unresolved finding for recovery 
issued by the Auditor of State.   

Background 

House Bill 95, the State of Ohio Operating Budget for fiscal years 2004-05, 
initially enacted ORC 9.24.  On January 1, 2004, a database of unresolved findings for 
recovery was made available to the public via the Auditor of State’s web site 
(www.auditor.state.oh.us).  For more specific information about the original statute and 
the basic concepts of the findings for recovery database, please refer to Auditor of State 
Bulletin 2003-009. 

From the time ORC 9.24 took effect, numerous legal and implementation 
questions were raised by state agencies and political subdivisions that were attempting to 
comply with the law.  As a result of these questions, the Auditor of State took two 

Bulletin 2004-006 
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separate actions.  First, legal guidance on a number of issues was requested of the 
Attorney General.  These requests ultimately resulted in a single formal legal opinion 
(“AG Opinion 2004-014”) issued by the Attorney General on April 15, 2004.  This 
opinion may be obtained from the Auditor of State’s web site or from the Attorney 
General’s web site at www.ag.state.oh.us).  Second, the Auditor requested that the Ohio 
General Assembly consider amending ORC 9.24 to clarify its intent with regard to 
several issues.  An amendment was ultimately included in Senate Bill 189.  This Bulletin 
discusses specific issues related to the Attorney General opinion and Senate Bill 189. 

Definition of “contract” 

AG Opinion 2004-014 addresses the meaning of the term “contract” as used in 
ORC 9.24: 

For purposes of R.C. 9.24, a contract is awarded when a written agreement is 
executed pursuant to a formal competitive contracting procedure that may 
include competitive bidding, requests for proposals, or invitations to bid.  A 
purchase arrangement that does not involve competitive contracting procedures 
does not constitute the awarding of a contract and is not subject to R.C. 9.24. 

Consequently, pursuant to this opinion, ORC 9.24 only applies to contracts which have 
been subjected to a competitive contracting process.  This does not include transactions 
made via other means such as purchase orders, credit cards, debit cards, etc.   

One question that has frequently been raised is the applicability of ORC 9.24 to 
purchases made off the state term schedule.  The Ohio Department of Administrative 
Services (DAS) establishes a state term schedule of vendors with whom it has contracted 
to provide specific goods or services at negotiated prices.  Under certain circumstances, 
state agencies and political subdivisions may make purchases off the state term schedule.  
Under such an arrangement, before placing a vendor on the state term schedule, DAS 
engages in a contracting process as described in AG Opinion 2004-014 and consequently, 
is required to comply with ORC 9.24.  State agencies and political subdivisions that 
purchase off the state term schedule, however, do not engage in their own contracting 
processes and are not subject to the provisions or ORC 9.24. 

In addition to the limitation described above, newly enacted ORC 9.24 (G)(1)(a) 
states that the only contracts subject to the provisions of the statute are those contracts in 
which the cost for the goods, services, or construction exceeds $25,000.  Division 
(G)(1)(b) provides an exception to this rule and applies the statute to a contract awarded 
to any person who, in the previous fiscal year, received contracts from the state agency or 
political subdivision, the aggregate of which exceeded $50,000.  Consequently, state 
agencies and political subdivisions should immediately review their contracts awarded in 
the previous fiscal year in order to identify persons to whom this aggregating provision 
applies.  In summary, ORC 9.24 applies only to contracts which are the subject of a 
competitive contracting process and which either exceed $25,000 or meet the 
aggregating criteria described above. 
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Senate Bill 189 also clarifies the following points in regard to the contracting 
process: 

• The prohibition in ORC 9.24 applies to renewals of contracts which otherwise
meet the criteria described above.

• The contract is considered to be awarded when it is entered into or executed,
irrespective of whether the parties to the contract have exchanged any money.

• The provisions of ORC 9.24 do not apply to the awarding by a state agency or
political subdivision of employment contracts.  Please note that AG Opinion
2004-014 clarifies that independent contractor relationships, if they meet the other
criteria for being a “contract,” are subject to the provisions of ORC 9.24.

Definition of “state funds” 

The prohibition against awarding contracts pursuant to ORC 9.24 is limited to 
contracts “paid for in whole or in part with state funds.”  AG Opinion 2004-014 explains 
that the term “state funds” means “moneys, other than federal funds, that are held in the 
state treasury and appropriated by the General Assembly in accordance with Ohio Const. 
art. II, § 22 for expenditure by a state agency or political subdivision.”   

This opinion further advises that if state funds are commingled with local funds, a 
contract paid with those funds would be presumed to include both state and local funds.  
In contrast, if a political subdivision segregates its funds and pays for a contract with only 
local funds, the contract would not be subject to ORC 9.24. 

Finally, Senate Bill 189 provides that for the purposes of ORC 9.24, the term 
“state funds” does not include funds that the state receives from another source and 
passes through to a political subdivision, such as federal funds. 

Definition of “political subdivision” 

The requirements of ORC 9.24 apply to both state agencies and political 
subdivisions.  Senate Bill 189 clarifies that the definition of “political subdivision” is the 
definition provided in ORC 9.82: 

“Political subdivision” means a county, city, village, township, park district, or 
school district. 

Senate Bill 189 further states that the provisions of ORC 9.24 only apply if the political 
subdivision has received more than $50,000 of state money in the current fiscal year or 
the preceding fiscal year. 

Definition of “person” 

Again, ORC 9.24 prohibits awarding certain types of contracts to a person with an 
unresolved finding for recovery.  It is important to understand that the statutory definition 
of “person,” found in ORC 1.59, includes not only individuals, but also corporations, 
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business trusts, estates, trusts, partnerships, or associations.  However, it was unclear in 
the initial version of ORC 9.24 whether a finding for recovery issued against a 
corporation also applied to individuals within the corporation, and vice versa.  Senate Bill 
189 clarifies that the term “person” applies only to the person actually named in the 
finding for recovery. 

Applicability to pre-2001 findings for recovery 

Senate Bill 189 specifies that the prohibition against awarding contracts applies 
only to those persons with unresolved findings for recovery that were issued after January 
1, 2001.  In addition, aside from checking the Auditor of State’s database, a state agency 
or political subdivision may obtain other proof that the person has no unresolved finding 
for recovery.  However, because compliance with ORC 9.24 is ultimately the 
responsibility of the state agencies and political subdivisions, the Auditor of State’s office 
recommends that they continue to check the database before awarding a contract that is 
subject to ORC 9.24. 

Additional exclusions from ORC 9.24 

In addition to the clarifications described throughout this Bulletin, Senate Bill 189 
imposes several additional limitations upon the applicability of ORC 9.24: 

Bonding companies, insurance companies, self-insurance pools, joint self-
insurance pools, risk management programs, or joint risk management programs are 
exempt unless a court has entered a final judgment against the company and the judgment 
has not yet been satisfied.  These entities will no longer appear in the Auditor of State’s 
database until notification of a final judgment is received from the Attorney General. 

Medicaid provider agreements (ORC Chapter 5111) or payments or provider 
agreements under disability assistance medical assistance (ORC Chapter 5115) are 
exempted.  In addition, if federal law dictates that a specified entity provide the goods, 
services, or construction for which a contract is being awarded, the entity is exempt, 
regardless of whether that entity has an unresolved finding for recovery.   

Auditor of State Database Updates 

In addition to the statutory changes and clarifications provided in Senate Bill 189 
and Attorney General Opinion 2004-014, the Auditor of State has made changes to the 
findings for recovery database since it was first unveiled on January  1, 2004 as a result 
of suggestions from users. 

First, we have added a component to our web site allowing users to download the 
entire database into a comma delineated file, which can then be printed.  Please note that 
the web site also contains a notation of when the database was last updated.  This feature 
allows users, if they previously downloaded the database, to know whether that version is 
still up-to-date or whether they should download a more current version.  
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In addition, the web site allows users to perform a certified search for the purpose 
of compliance with ORC 9.24.  If the person does not appear in the database, the user is 
given the option of printing a certification page that may be used to verify compliance 
with ORC 9.24.  The certification page has been modified in two ways.  First, the 
language was changed to more accurately reflect the purpose of the certification page and 
the manner in which it is to be used.  Specifically, the certification page returns a list of 
possible matches, based on letter combinations from the search parameters that were 
entered.  Unless the name you searched for actually appears on the list of possible 
matches, that person is not included in the Auditor of State’s database and is not 
prohibited by ORC 9.24 from being awarded a contract.  If the person’s name  does 
appear on this list of possible matches, the person does have an unresolved finding for 
recovery and is prohibited from receiving a contract (subject to the exceptions discussed 
throughout this Bulletin).   

In addition to this change, we removed the sections of the certification page 
requiring the user’s signature.  An initialed copy of the certification page is sufficient to 
demonstrate compliance with ORC 9.24 for audit purposes.  Please note that the law does 
not require state agencies and political subdivisions to use the certification page.  The 
certification page was developed by the Auditor of State as a method for a state agency or 
political subdivision to document the fact that it has checked the database and found no 
matches.  However, any documentation which sufficiently demonstrates compliance with 
ORC 9.24 will be acceptable for audit purposes. 

In conclusion, please note that this Bulletin does not provide a comprehensive 
overview of ORC 9.24.  Instead, it is meant as a supplement to Auditor of State Bulletin 
2003-009.  These bulletins – along with the findings for recovery database, the revised 
version of ORC 9.24, and Attorney General Opinion 2004-014 – may be accessed via the 
Auditor of State’s web site at www.auditor.state.oh.us.   

Questions concerning this Bulletin or the Auditor of State’s database should be 
directed to the Auditor of State’s Office at 1-800-282-0370.  Questions regarding the 
resolution of findings for recovery or Attorney General Opinion 2004-014 should be 
directed to the Attorney General’s Office at (614) 644-1234.  Legal questions about 
compliance with ORC 9.24 should be directed to your legal counsel. 

Betty Montgomery 
    Ohio Auditor of State 
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CONTRACTOR CERTIFICATION OF COMPLIANCE 

It is the policy of the Allen County Engineer's Office that all Contractors and Subcontractors, while 
engaged in work with the Engineer's office, will provide Safety Training and comply with State and Federal 
O.S.H.A. & O.D.O.T. requirements and all Federal Rules and Regulations regarding Drug and Alcohol 
Policy.  An affidavit of proof of written Safety Program, Hazardous Communication Program, and Drug 
and Alcohol Policy must be filed with this office prior to being awarded a Contract. 

 **  AFFIDAVIT  OF  CONTRACTOR  ** 

I  , , 
         Name of Person Signing        Title 

representing , do hereby certify that we are now in 
CONTRACTOR  Company  Name 

compliance with State and Federal O.S.H.A. & D.O.T. requirements, including the requirements of the 
OHIO MANUAL OF UNIFORM TRAFFIC CONTROL DEVICES and will comply with these 
requirements for the life of our Contract for the construction of: 

ZURMEHLY ROAD BRIDGE No SHA-TR 140-2.24 
SHAWNEE TOWNSHIP; ALLEN COUNTY, OHIO 

and do hereinafter certify that we provide to our employees: 

(Please check below if in compliance) 

       Employee Safety Training 

       A Written Safety Program 

       A Hazardous Communication Program 

       Drug & Alcohol Testing Program (if required by D.O.T.) 

Signature of Officer or Agent 

Sworn to and subscribed in my presence this  day of , 20       . 

Notary Public 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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SUB - CONTRACTOR CERTIFICATION OF COMPLIANCE 

It is the policy of the Allen County Engineer's Office that all Contractors and Subcontractors, while 
engaged in work with the Engineer's office, will provide Safety Training and comply with State and Federal 
O.S.H.A. & O.D.O.T. requirements and all Federal Rules and Regulations regarding Drug and Alcohol 
Policy.  An affidavit of proof of written Safety Program, Hazardous Communication Program, and Drug 
and Alcohol Policy must be filed with this office prior to being awarded a Contract. 

 **   SUB-CONTRACTOR  AFFIDAVIT  ** 

I  , , 
         Name of Person Signing        Title 

representing , do hereby certify that we are now in 
      SUB-CONTRACTOR  Company  Name 

compliance with State and Federal O.S.H.A. & D.O.T. requirements, including the requirements of the 
OHIO MANUAL OF UNIFORM TRAFFIC CONTROL DEVICES and will comply with these 
requirements for the life of our Contract for the construction of: 

ZURMEHLY ROAD BRIDGE No SHA-TR 140-2.24 
SHAWNEE TOWNSHIP; ALLEN COUNTY, OHIO 

and do hereinafter certify that we provide to our employees: 

(Please check below if in compliance) 

       Employee Safety Training 

       A Written Safety Program 

       A Hazardous Communication Program 

       Drug & Alcohol Testing Program (if required by D.O.T.) 

Signature of Officer or Agent 

Sworn to and subscribed in my presence this  day of , 20       . 

Notary Public 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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CERTIFICATION PURSUANT TO SECTION 3517.13 OF THE OHIO REVISED CODE 

 ______________________________________________________________________________ 
 (Name of business entity)  

It is hereby certified that all of the persons listed below are in compliance with respect to prohibited activities 
constituting a conflict of interest or other violations under Ohio Revised Code Section 3517.13, and further stated 
that the undersigned has the authority to make the following representation on behalf of himself or herself or of the 
business entity: 

1. That none of the following has individually made after April 4, 2007, and that, if awarded a contract for the
purchase of goods or services with a cost aggregating more than $10,000 in a calendar year, none of the following
individually will make, beginning on the date the contract is awarded and extending until one year following the
conclusion of the contract, as an individual, one or more campaign contributions totaling in excess of $1,000 to
the Allen County Engineer or his individual campaign committee:

a. myself (if applicable);
b. any partner or owner or shareholder of the partnership (if applicable);
c. any owner of more than 20% of the corporation or business trust (if applicable);
d. each spouse of any person identified in (a) through (c) of this section;
e. each child seven years of age to seventeen years of age of any person identified in divisions (a) through (c)

of this section (only applicable to contributions made on or after January 1, 2007).

2. That none of the following have collectively made after April 4, 2007, and that, if awarded a contract for the
purchase of goods or services with a cost aggregating more than $10,000 in a calendar year, none of the following
collectively will make, beginning on the date the contract is awarded and extending until one year following the
conclusion of the contract, one or more campaign contributions totaling in excess of $2,000 to the Allen County
Engineer or his individual campaign committee:

a. myself (if applicable);
b. any partner or owner or shareholder of the partnership (if applicable);
c. any owner of more than 20% of the corporation or business trust (if applicable);
d. each spouse of any person identified in (a) through (c) of this section;
e. each child seven years of age to seventeen years of age of any person identified in divisions (a) through (c)

of this section;
f. any political action committee affiliated with any person identified in divisions (a) through (c) of this

section.

Printed Name____________________________________ 

Signature_______________________________________ 

Title: __________________________________________ 

Date: __________________________________________ 

NOTE:  THIS FORM SHALL BE SUBMITTED ALONG WITH THE PROPOSAL AND 
PROPOSAL BOND.
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GENERAL CONDITIONS 

1. The Contract Documents are complimentary, and what is called for by any one shall be
binding as if called for by all.  The intention of the documents is to include all labor and
materials, equipment and transportation necessary for the completion of the work.  Materials
or work described in words, which so applied, have a well known technical or trade meaning
shall be held to refer to such recognized standards.

2. Definition and Terms.

(a) The State.  Whenever the term “The State” appears in the specifications, it shall be
changed to mean Allen County, acting through its authorized representative.

(b) Department.  Whenever the term “The Department” appears in the specifications it shall
be changed to mean the office of the Allen County Engineer.

(c) Director.  Whenever the term “The Director” appears in the specifications it shall be
changed to mean the Allen County Engineer or Director of the Ohio Public Works
Commission of Ohio (OPWC).

(d) The Engineer.  Whenever the word “Engineer” appears in the Contract Documents or
specifications it shall mean the Allen County Engineer or his duly authorized representative.

(e) County.  Whenever the word “County” appears in the Contract Documents it shall mean
 Allen County or its representative as appropriate. 

3. The Engineer shall furnish to the Contractor free of charge, two (2) copies of the bid
documents and specifications necessary for the execution of the work.

4. The Contractor shall provide and pay for all materials, labor, water, tools, equipment, lights,
power, transportation and other facilities necessary for the execution and completion of the
work.  All materials shall be new and both workmanship and materials shall be of good
quality.  The Contractor shall, if required, furnish satisfactory evidence of the quality and
kind of materials.

5. The Contractor shall at all times enforce strict discipline and good order among his
employees, and shall not employ on the work any unfit person or anyone not skilled in work
assigned to him.

6. The Contractor shall pay all royalties and license fees.  He shall defend all suits and claims
for infringements of any patent rights and shall save the County harmless from loss on
account thereof.

7. The Contractor shall perform all survey work necessary to perform the job such as figuring
quantities, grade or line.  Permits and licenses of a temporary nature necessary for the
prosecution of the work shall be secured by the Contractor.

8. The Contractor shall give all notices and comply with all laws, ordinances, rules and
regulation bearing on the conduct of the work as specified.  If the Contractor observes that
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the specifications are a variance therewith, he shall promptly notify the Engineer, and any 
necessary change shall be adjusted as provided in the Contract for changes in the work. 

9. The Contractor shall continuously maintain adequate protection on all work from damage.
He shall make good such damage, injury, or loss - except as may be due to errors in the
Contract Documents.  He shall provide and maintain all passageways and other facilities for
protection required by public authority or local conditions.  In an emergency affecting the
safety of life or of the work or adjoining property, the Contractor, without special
instructions or authorization from the Engineer, is hereby permitted to act at his discretion to
prevent such threatened loss of injury and he shall so act without appeal, if so instructed and
authorized.

10. The Engineer shall at all times have access to the work.  If the specifications, the Engineer’s
instructions, or any public authority require any work to be specially tested or approved, the
Contractor shall give the Engineer timely notice of its readiness for inspection.

11. The Contractor shall at all times keep a satisfactory supervisor on the work, who shall
represent the Contractor in his absence and all directions given to him shall be as binding as
if given to the Contractor.

12. The county, without invalidating the Contract, subject to Section 5575.05 O. R. C., may
order work or make changes by altering, adding to or deducting from the work, the Contract
amount being adjusted accordingly.  All such work shall be executed under the conditions of
the original Contract except that any claim for extension of time caused thereby shall be
adjusted at the time of ordering such change, by written change order.

Except in emergency endangering life or property, no extra work or change shall be made
unless in pursuance of a written order by the Engineer and no claim for an addition to the
Contract Amount shall be valid unless so ordered.

The value of any such extra work or change shall be determined by estimate and acceptance
in a lump sum or by unit prices named in the contract or subsequently agreed upon.

If the Engineer deems it inexpedient to correct work injured or done not in accordance with
the Contract Documents, an equitable deduction from the Contract Amount shall be made
therefore.

13. If the Contractor should be adjudged a bankrupt, or if he in any manner becomes financially
insolvent, or if he should refuse or fail to supply properly skilled workmen or proper
materials or otherwise be guilty of a substantial violation of the terms of the Contract, then
the County, upon written certification by the Engineer that sufficient cause exists to justify
such action,  may, without prejudice to any other remedy and after giving the Contractor
seven (7) days written notice, terminate the employment of the Contractor and take
possession of all tools, appliances and materials thereon and finish the work by whatever
method he may deem  expedient.  In such case, the Contractor shall not be entitled to receive
further payment until  work is finished.

If the unpaid balance in the Contract Price shall exceed the expense of finishing the work,
including compensation for additional managerial services, such excess shall be paid to the
Contractor.  If such expense shall exceed such unpaid balance, the Contractor shall pay the
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difference to the County. 

14. If the Contractor should neglect to prosecute the work properly or fail to perform any
provision of the Contract, the County, after three (3) days written notice to the Contractor,
may without prejudice to any other remedy it may have, make good such deficiencies and
may deduct the cost thereof from the payment then or thereafter due the Contractor.

15. If the work should be stopped under an order of any court or other public authority for a
period of three (3) months through no act or fault of the Contractor or of anyone employed
by him, or if the County should fail to pay the Contractor within thirty (30) days of its
maturity and presentation, any sum certified by the Engineer or awarded by arbitrators, then
the Contractor may, upon seven (7) days written notice, terminate the Contract and recover
from  the County payment for all work executed and any loss sustained upon any materials
and reasonable profit.

16. The County may withhold or, on account of subsequently discovered evidence, nullify the
whole or part of any certificate to such extent as may be necessary to protect itself from loss
on account of:
(a)  Defective work not remedied.
(b)  Claims filed or evidence indicating probable filing.
(c)  Failure of the Contractor to pay bills.
(d)  Doubt that the Contract can be completed for the balance then unpaid.

17. The Contractor and each subcontractor agrees to indemnify, protect, defend and hold
harmless the Allen County Engineer and the Board of Commissioners and their elected
officials, officers, agents and employees from and against any claims, costs (including
Attorney’s Fees and court costs), expenses, damages, liabilities, losses or judgments arising
out of, or in connection with, any claim, demand or action made by any third party, if such
are sustained as a direct or indirect consequence of the services, and are a direct or indirect
result of the acts or omissions of professional or its agents, contractors or employees.

18. The Contractor shall not start work under this Contract until he has obtained all the
insurance required hereunder and has submitted copies of the appropriate, insurance as
evidence of coverage to the County Engineer for his work on his subcontract until all similar
insurance required of the subcontractor has been so obtained and approved.

19. The Contractor and each subcontractor shall procure and maintain, during the life of this
Contract, Worker’s Compensation Insurance, General Liability Insurance in an amount not
less than $2,000,000 per occurrence for injuries, including accidental death to any one
person and subject to the same limit for each person in an amount of not less than
$2,000,000 on the account of any one accident and Allen County must be listed as
additionally insured.

20. The Contractor shall procure and maintain a Bidders Risk Policy for the said project during
the life of this Contract.

21. The Contractor shall procure and maintain, during the life of this Contract, Worker’s
Compensation for all their employees who are working at the project site under this
Contract.  All subcontractors shall likewise provide Worker’s Compensation for all their
employees who work at this project site.
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22. The Contractor shall carefully preserve benchmarks, reference points and stakes, and in case
of willful or careless destruction, he shall be charged with the resulting expense.

23. The Engineer shall have general supervision and direction of the work.  He has authority to
stop the work whenever such stoppage may be necessary to insure the proper execution of
the Contract.  He shall also have the authority to reject all work and materials which do not
conform to the Contract, to direct the application of forces to any part of the work, to order
the force increased or diminished, and to decide questions which arise in the execution of
the work.

24. The Contractor shall, as directed by the Engineer, remove from public and private property,
at his expense, all temporary structures, rubbish and waste materials resulting from his
operations.  When it is necessary for the Contractor to enter upon private property with
equipment, he shall secure a written release from the property owner and same release shall
be filed with the County.

25. No work in general shall be done between the hours of 7:00 P.M. and 7:00 A.M., nor on
Sunday, except as is necessary for the proper care and protection of the work already
performed, or except in the case of an emergency, and then only with the permission of the
Engineer.  The Engineer shall be notified in advance at least two (2) working days before
starting the project.

26. For each calendar day that any work shall remain uncompleted after the Contract completion
date, the liquidated damages shall be $ 1,500 per day.  Written requests for extensions to the
completion date due to inclement weather will be considered by the County Engineer.

27. The Contractor will comply with Sections 153.59, 4112.02 and 153.60 O. R. C. and
provisions contained within ODOT’s 2008 LPA Template (ODOT Spec Book and LPA
Spec Book) Required Contract Provisions concerning Non-Discrimination and
Intimidation on Account of Race, creed, sex, Handicap, or color, and Forfeiture when
performing the work on this project.  In case of conflict between the Federal and State
sections, the Federal Sections will control.

28. The Contractor and all subcontractors shall pay the prevailing minimum wage to all labor
employed on this project, during the life of this Contract, as ascertained and determined for
Allen County, Ohio, by the Department of Industrial Relations applicable to Public
Improvements, in accordance with Chapter 4115 of the Ohio Revised Code.  A copy of the
said prevailing rates of wages is attached in this booklet.

29. If during the life of this Contract, the County Engineer upon receipt from the director of
Industrial Relations of a notice of a change in prevailing wage rates for Allen County, shall
within seven (7) days notify the Contractor and all subcontractors of the respective wage
changes related to this project.  The Contractor and all subcontractors shall immediately
make those necessary adjustments in the prevailing wage rates that their laborers, workmen
and mechanics are currently receiving to the new prevailing wage rates that are issued by the
Director of Industrial Relations.

30. It is the policy of the Allen County Engineer that all contractors will provide safety training
and comply with all OSHA, Federal and State requirements while their employees are
engaged in work as subcontractors for the County Engineer.  An affidavit of proof of written
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safety program and hazardous communication will be required, before contract is awarded. 

31. The State of Ohio, Department of Highways, Construction and Material Specifications,
dated January 1, 2013, including the changes and supplemental information provided in the
General and Special Conditions of the Contract Documents, shall govern this improvement.



- 36 - 

SPECIAL CONDITIONS 

1. If at any time, before the commencement or during the progress of the work, tools and equipment
appear to the Engineer to be insufficient or inappropriate to secure the quality of the work and safety
required at the proper rate of progress, the Engineer may order the Contractor to increase their
efficiency to augment their number, or to substitute new tools or equipment as the case may be, and the
Contractor must conform to such order.

2. Trees, plants and shrubbery along the roadway shall be carefully protected during the progress of the
work.

3. The Contractor shall not proceed with construction work or move any materials or equipment on
property where the right-of-way has not been purchased.

4. All of the work included in this Contract shall meet with the approval of the Allen County Engineer and
the Allen County Board of Commissioners.

5. The Contractor shall perform, with his own organization, work amounting to not less than fifty (50%)
percent of the remainder obtained by subtracting from the total original contract value the sum of any
items designated as “Specialty Items”.

6. The Contractor shall furnish surveying work, if necessary to perform the job such as line and grade
stakes.  Contractor shall provide stakes at 500 feet intervals (if required by inspector) for gauging
the application rate of asphalt.

7. Asphalt paving machines used on this project shall be equipped with an Automatic Grade and Slope
Control with a 40’ Grade Reference (Floating Beam) and equipped with an approved and calibrated
slope indicator mounted on the rear strike-off screen.  Paver must be inspected by the Engineer’s
Inspector 24 hours before paving begins.  For full width paving, paver shall have floating beams on
front and rear of paver for grade control.  All pavers must have 3 operators present at all times.

8. The Contractor shall file with the Engineer’s inspector a printout of all bituminous material, used in the
project.  The contractor shall also file a notarized statement with the Engineer stating he will guarantee 
the improvement will retain its final dimension for a period of one (1) year after final payment is made.  
The statement shall state he will also make any necessary corrections during this period to the 
improvement to keep the project at its final dimension, at no cost to the County.  These requirements 
must be met before final payment will be made. 

9. Any vehicle used to haul materials to this project shall not exceed the legal maximum gross load on
roads or bridges and shall have painted in an obvious location on its side its legal maximum gross 
loaded weight in pounds.  The Contractor shall obtain a list of bridges with posted weight limits from 
the County Engineer before beginning work.  The County Engineer’s inspector may prohibit certain 
county or township roads from being used as haul roads for this project. 

10. The County Engineer shall provide an inspector to be on the job site during most of the time the work is
being done.  The Contractor shall notify the inspector 48 hours before beginning the project.  Random
samples will be collected by the inspector as spelled out in the Construction and Materials
Specification Manual.  All materials are to conform to the Ohio Department of Transportation,
Division of Highway’s latest pertinent specifications found in the Construction and Materials
Specification Manual.
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11. All backup lights and alarms on equipment will be checked by the County Engineer’s agent.  Those
backup lights and alarms that are not in working order shall be repaired immediately (same day) or the
equipment shall be removed from the project.

12. An asphalt sealing band shall be placed at all intersections, feathers, transitions and asphalt
driveways.
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MODIFIED  SPECIFICATIONS 

The standard specifications found in the Ohio Department of Transportation Construction and 
Materials Specification Manual, dated January 1, 2013, including changes and Supplemental 
Specifications shall govern this project except as herein modified. 

ITEM 448 - ASPHALT CONCRETE PAVING PREPARATION 

Contractor shall provide surveying stakes at 500 feet intervals for gauging the application rate of asphalt. 

The Contractor shall place risers (provided by the County Engineer) on all monument boxes encountered 
before resurfacing, and shall pave over risers (placed by appropriate agencies) on all manholes encountered 
within the pavement.  Contractor shall make sure risers and manholes are marked.  Finished pavement shall 
be 1/4” above all risers. 

Care should be taken in curbed areas, if any, to insure curbing is not damaged or splattered with material 
and to insure that a minimum amount of material is permitted to enter sewers.  Damage resulting to excess 
material will be repaired at the Contractor’s expense.  On curb & gutter streets, all grass growing 
between the pavement and the curb & gutter area shall be removed. 

The Contractor shall file with the Engineer’s inspector a printout of all bituminous material, used in the 
project.  The contractor shall also file a notarized statement with the Engineer stating he will guarantee the 
improvement will retain its final dimension for a period of one (1) year after final payment is made.  
The statement shall state he will also make any necessary corrections during this period to the improvement 
to keep the project at its final dimension, at no cost to the County.  These requirements must be met before 
final payment will be made. 

ITEM 448 – ASPHALT CONCRETE INTERMEDIATE COURSE, TYPE 2 (Polymer Modified): 

This item shall include the general requirements as specified under ITEM 448 - ASPHALT CONCRETE, 
in the Ohio Department of Transportation Construction and Materials Specification Manual, dated 
January 1, 2013.  Asphalt binder shall be PG64-22. 

ITEM 448 - ASPHALT CONCRETE SURFACE COURSE, TYPE 1H (POLYMER MODIFIED): 

This item shall include the general requirements as specified under ITEM 448 - ASPHALT CONCRETE, 
in the Ohio Department of Transportation Construction and Materials Specification Manual, dated 
January 1, 2013, except as herein modified.  Type 1H asphalt concrete mix shall be modified with a 
polymer in accordance with ODOT Specification Item 448, Performance Grade (PG) Binder 
Specifications.  The mix shall be designed for Heavy traffic volumes.  The requirements of the specified 
asphalt mix (448) shall apply.  Mix design, quality control, construction and acceptance of 1H asphalt 
concrete mix shall be according to ODOT specification 441, except as modified herein.  When Type 1H 
asphalt concrete mix is placed, the surface of the existing pavement shall be a minimum of 50 F degrees 
and minimum air temperature shall be 50 F degrees.  No type 1H mix shall be placed after November 1, 
regardless of daytime pavement or air temperature.  The mix temperature prior to rolling shall not be less 
than 290 F degrees.  Screeds shall be preheated.  Pneumatic tire rollers are not recommended for polymer 
asphalt concrete because of excessive pick up.  The breakdown roller shall operate immediately behind the 
paver and be rolling anytime the paver is laying asphalt; followed by at least one tandem roller for 
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smoothing and sealing.  If the placement of asphalt exceeds more than 100 ton per hour, the inspector 
shall require an additional tandem roller be used for smoothing and sealing.  Roller marks shall be 
rolled out.  Traffic shall not be permitted on the asphalt until it has cured sufficiently that no marking will 
appear.   

Polymer Compatibility and Performance:  Should excess fat spots, regular random areas of flushing or 
excess drain down occur on the project and not be attributable to over rolling, plant operation or mix 
quality compared to the JMF, the polymer will be considered incompatible with the PG binder or 
improperly handled.  Any on-hand PG binder will be rejected because of incompatibility.  Correction of 
problem areas will be at the County's discretion depending on the problem severity, but if an unsafe 
condition exists, the area in question will be removed and replaced at Contractor expense.  The Contractor 
or binder supplier will demonstrate to the County through reporting actual testing analysis the compatibility 
of another polymer binder and that proper equipment is in place before any work is allowed to resume.  

This item includes all labor, equipment, and material necessary to install a (as specified) thickness 
specified of 448 Asphalt Concrete.  448 Asphalt Concrete shall have a minimum bitumen content of 6.2% 
based upon testing performed by reflux titration method  Recycled material may not be used in the mix. 
All batch slips from the plant shall show the percent bitumen content contained in each load.  Any 
defective 448 material hauled to the job site will not be permitted to be laid.  Asphalt binder shall be PG 
70-22M  

When 448 Asphalt Concrete is laid on existing pavement, the pavement shall be swept by a power broom 
and tacked before starting.  When laying on existing pavement, the pavement temperature shall be at least 
50° F before asphalt may be laid.  If atmospheric temperature is below 50° F, or if the haul distance from 
the asphalt plant is more than 20 miles, the inspector will require tarps to be used on trucks.  Asphalt 
temperature at paver shall be a minimum of 280° F.  In case of rain during laying operations, only those 
loaded trucks in route immediately after rain has started will be permitted to unload.  Laying operations 
shall cease until pavement dries. 

Asphalt paving machines used on this project shall be equipped with an Automatic Grade and Slope 
Control with a 40’ Grade Reference (Floating Beam) and equipped with an approved and calibrated slope 
indicator mounted on the rear strike-off screen.  Pavers must be inspected by the Engineer’s Inspector 24 
hours before paving begins.  For full width paving, pavers shall have floating beams on front and rear of 
pavers for grade control.  All pavers must have 3 operators present at all times. 

Screed vibrator shall be used on paver at all times.  The Engineer must inspect slope indicator before 
paving begins.  The use and control of this equipment shall be as determined by the Engineer. 
Longitudinal joints between courses on half-width paving shall be staggered. 

All tonnage in excess of contract amount shall be at the Contractor’s expense unless otherwise approved by 
the Engineer.  The Engineer or his inspector may order the Contractor to add or delete tonnage on a 
particular section of roadway being paved due to the existing profile.  Additional tonnage ordered by the 
Engineer or inspector will be paid under the estimate item for 448.  All ITEM 448 invoices shall be 
properly marked, dated, job titled, road numbered or identified, and filed with the Engineer.  This item 
shall be estimate and paid for on a tonnage-applied basis (2 tons per cubic yard) with a pay factor as 
detailed in the TESTING OF MATERIALS section that follows. After completion of this item, an 
asphalt-sealing band shall be placed at all intersections, feathers, transitions and asphalt driveways.  

ITEM – 448 ASPHALT CONCRETE INTERMEDIATE COURSE, TYPE 2 (Driveways): 
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The asphalt binder for this item shall be PG64-22, but without the polymer modifier. 

ASPHALT CONCRETE - TESTING OF MATERIALS: 

The Engineer’s inspector shall take samples of asphalt from the mat behind the paver every 300-ton batch 
to be forwarded to a laboratory for analysis.  The samples shall be tested for aggregate gradation (ODOT 
Spec. 441 except 100% passing the 1” sieve and 95% of stone passing a 3/4” (#7 stone) sieve) and for 
bitumen content utilizing the reflux titration method.  Payments shall be based upon a tonnage of 448 
asphalt concrete applied basis with the following chart used by the County in determining pay factors for 
bitumen content (minimum of 6.0 % of total mix). 

DEVIATION OF THE MEAN FOR BITUMEN CONTENT 
TONNAGE PAY 
FACTOR:  1 TEST: 2 TESTS: 3 TESTS: 4 TESTS: 

1.00 -0.80  -0.57  -0.46  -0.40 
0.99 -0.81 to -0.90 -0.58 to -0.64 -0.47 to -0.52 -0.41 to -0.45 
0.94 -0.91 to -1.00 -0.65 to -0.71 -0.53 to -0.58 -0.46 to -0.50 
0.85 -1.01 to -1.10 -0.72 to -0.78 -0.59 to -0.64 -0.51 to -0.55 
0.70 -1.11 to -1.20 -0.79 to -0.85 -0.65 to -0.69 -0.56 to -0.60 

The Engineer’s inspector will be taking one sample out of each 300-ton batch applied throughout the 
project or until the job mix formula is kept at 6.0 % bitumen content and payment shall be made on the 4 
test or 2000-ton lot.  Payments will be made on the entire 2000 tons based upon the corresponding average 
of the four test results.  When the mean of the lot acceptance tests for bitumen content deviates more than 
that for 0.70 pay factor, the procedures found in O. D. O. T. Spec. 448.08 shall be used. 

TESTING OF AGGREGATE FOR ALL ASPHALT CONCRETE MIXES: 

Aggregate to be used in asphalt concrete shall be stockpiled in piles of 5,000 ton (minimum) to 10,000 ton 
(maximum) in accordance with the Ohio Department of Transportation Construction and Materials 
Specification Manual, section 703.01, for testing by the county at least ten working days before being 
used in making the asphalt concrete.  Aggregate shall be tested for soundness, percentage of wear and 
percent of deleterious material and shall meet the requirements of section 703.05 of the Ohio Department 
of Transportation Construction and Materials Specification Manual except the percent of allowable 
deleterious material shall be no more than 2.0 %.  No blending of aggregate stockpiles will be allowed to 
achieve a 2.0% deleterious material percentage.  Allen County shall take two samples of aggregate from 
each stockpile.  After testing both samples, if neither sample meets specifications, the stockpile will not be 
approved for use in the asphalt concrete for this project.  The contractor may have further testing done by 
independent testing lab, paid by the contractor.  

ITEM 407 - TACK COAT: 

This item includes labor, equipment, and material necessary to tack the improvement.  An application of 
Emulsified RS-2 liquid asphalt shall be made at the rate (as specified on plans) gallons per square yard 
maximum on a dry and clean existing pavement.  Existing pavement conditions shall govern the rate of 
asphalt required to acquire a good tack.  Only one half of the pavement is to be tacked at any time (except 
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on full-width paving) before laying asphalt concrete so that traffic may be maintained.  No cover aggregate 
is to be used on the tack for this project.  Dirt, clods, leaves and other debris shall be removed from the 
existing pavement before tack is applied.  Tack coat shall not be applied unless atmospheric temperature is 
50°F and rising.  Application temperature shall be within the range indicated in the Ohio Department of 
Transportation Construction and Materials Specification Manual. A sufficient time shall be 
maintained to allow for curing the Asphalt Concrete before traffic is allowed on the tacked area.  All tacked 
areas must be covered.  All weight and gallonage invoices shall be properly marked, dated, job titled, road 
numbered and filed with the Engineer.  Payment for this item shall be on a gallons applied basis. 
Gallonage in excess of contract amount shall be paid for at unit price estimate for this item provided excess 
amount is approved by the Engineer. 

RECYCLED MATERIAL: 

The Contractor may use the following percentages of reclaimed asphalt concrete pavement.  If used, 
include the reclaimed material in the mix design process according to 441.03. 

Item 448 Asphalt Concrete Surface Course shall not contain recycled material 
Item 448 Asphalt Concrete Intermediate Course may contain 10% recycled material 
Item 301 Bituminous Aggregate Base may contain 25% recycled material 

PAVEMENT PLANING, BITUMINOUS (FOR BUTT JOINTS): 

Pavement joints at either end of project and at all crossroads shall be planed up to 1-1/2" to create a butt 
joint for the resurfacing course.  The planing to create pavement butt joints shall be covered in the price 
estimate for Item 448, Asphalt Concrete Surface Course. 

ITEM 204 – SUBGRADE COMPACTION:  

Before aggregate base is placed, compacted subgrade soil under roadway will be “proof rolled” by the 
contractor for compaction, using a tandem dump truck loaded with a legal load of stone.  Payment for proof 
rolling shall be covered under estimate Item 204, Proof Rolling.  All soft spots found during proof roll of 
subgrade shall be corrected by the contractor as per ODOT CMS Section 204.  After a concerted effort has 
been made by the contractor to remove and replace all unsuitable soil and/or stabilize the subgrade, if soft 
spots still remain, further excavation may be necessary.  Unless there are unusual circumstances, the 
Contractor shall make a valid attempt to obtain sufficient moisture control (drying the subgrade), and if 
proof rolling still indicates soft spots, further work may be ordered.  The Engineer may order the use of 
Geotextile Fabric as Specified in this Bid Document and/or Granular Embankment.  Payment for the 
Geotextile Fabric as Specified in this Bid Document and Granular Embankment placed will be according to 
the unit price bid for those items under engineering quantities on the bid form.  Payment for Excavation 
will be paid for under Item 204 Excavation of Subgrade.  #304 Aggregate Base or Granular Embankment 
will be placed in the soft spots as directed by the Engineer.  When the contractor has placed and compacted 
the 304 Aggregate Base to Plan elevation, it will be “proof rolled” by the contractor’s dump truck (covered 
under Item 204, Proof Rolling) out to the edges of the back of curb, before curb and gutters are placed and 
before paving begins.  Any soft spots found during proof roll of aggregate base shall be dug out and 
repaired.  Disagreements regarding compaction of subgrade soil or aggregate base shall be resolved by 
having an independent soil testing company perform compaction tests (at contractor’s expense) on various 
areas of the subgrade or aggregate base.  Subgrade soil compaction tests shall meet ODOT Item 204 
specifications.  If 304 aggregate instead of granular embankment is ordered, it shall be paid for according to 
the unit price for Item 304 Aggregate Base. 
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TECHNIQUES FOR STRENGTHENING THE SUBGRADE: 

When the contractor has made every effort to properly correct a poor subgrade, and it is found to be still 
insufficient in strength by the Engineer (by proof roll or other evidence), either Geotextile Fabric as 
Specified in this Bid Document and/or Aggregate will be used.   The first option is to use Geotextile Fabric, 
such as Tensar TX 140 or 160 Geogrid, depending on the overlying aggregate.  The second option is to 
undercut and use extra thickness of aggregate, either 304 aggregate or 1’s & 2’s as Granular Embankment.  
The choice of aggregate will be made by the Engineer depending on the depth of available drainage.  Proof 
Rolling will be done by using a loaded dump truck weighing 30 tons as directed by the Engineer.  One of 
the following three methods will be used, as ordered by the Engineer.  

Method 1 
If the Subgrade strength is considered marginal by the engineer, the subgrade will be undercut 3” 
and the 304 Aggregate base will be increased to 15” thick and TENSAR TX 140 Geogrid (or 
equivalent) will be used.   The contractor will be paid for the extra 304 aggregate as an increase in 
quantity of Item 304 Aggregate Base.  The TENSAR TX 140 Geogrid (or equivalent) will be paid 
for as Item 204 Geotextile Fabric.  Excavation will be paid for under Item 204 Excavation of 
Subgrade. 

Method 2 
If there is a major deficiency in the subgrade strength, as determined by the Engineer, the subgrade 
will be undercut 12” and 12” of Granular Embankment or 304 Aggregate will be used, depending 
on the available drainage.  The Granular Embankment will be paid for as Item 204 Granular 
Embankment.  304 Aggregate will be paid for as Item 304 Aggregate Base.  Excavation will be paid 
for under Item 204 Excavation of Subgrade. 

Method 3 
If the subgrade deficiency is severe, and the first 12” of undercut does not expose suitable subgrade, 
additional undercut may be ordered by the Engineer.  The Engineer will order Granular 
Embankment either with or without TENSAR TX 140 or TX 160 Geogrid (or equivalent), or 304 
Aggregate as the conditions dictate.  The Geogrid (or equivalent) will be paid for as Item 204 
Geotextile Fabric.   The Granular Embankment will be paid for as Item 204 Granular Embankment. 
304 Aggregate will be paid for as Item 304 Aggregate Base.   Excavation will be paid for under 
Item 204 Excavation of Subgrade. 



STATE OF OHIO 
 EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS & 

 BID CONDITIONS FOR OPWC-ASSISTED CONSTRUCTION PROJECTS 

The attached materials are provided for use by local subdivisions in receipt of financial assistance from 
the Ohio Public Works Commission for the development or redevelopment of capital infrastructure 
improvements.  The materials relate to the State of Ohio's equal employment opportunity requirements for 
contractors when they participate in State-assisted construction projects.   

These materials must be inserted into the contracting subdivision's bidding documents for such 
State-assisted projects, and must be regarded as an integral component of the bidder's response.  
The bidder must, as a part of its bid response: elect one of the two Bidder's Affirmative Action 
Requirements, adopt the Bidder's EEO Covenants, and complete the Bidder's Certification.   
Failure to complete the required sections may cause the bidder's proposal to be rejected as being 
non-responsive to the State's Equal Employment Opportunity Requirements and in non-
compliance with the State Equal Employment Opportunity Bid Conditions.   In addition, the bidder 
must submit a copy of a valid Certificate of Compliance for Equal Employment Opportunity 
purposes prior to the execution of a contract.    

Should there be any questions regarding the use or meaning of any portion of these materials, the best 
answers can be received from the Equal Opportunity Division at 30 East Broad Street, 18th Floor, 
Columbus, Ohio  43266-0408, Phone (614) 466-8380. 
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STATE OF OHIO EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS 
AND BID CONDITIONS FOR 

OPWC-ASSISTED CONSTRUCTION PROJECTS 

NOTICE TO CONTRACTORS: 

The provisions of the Ohio Administrative Code (OAC) 123:2-3-02 through 124:2-9 regarding Equal 
Employment Opportunity on State Construction Contracts and State-assisted Construction Contracts, and 
OAC 123:2-3-02 through 123:2-9 regarding Equal Employment Opportunity and Female Utilization 
Goals are applicable to this project, and each contractor will be required to comply in all aspects of these 
provisions. 

CERTIFICATE OF COMPLIANCE FOR EEO PURPOSES: 

All prime contract bidders on the project must submit prior to the execution of a contract a copy of a valid 
Certificate of Compliance for Equal Employment Opportunity purposes as issued by the State Equal 
Employment Opportunity Coordinator. The Certificate of Compliance must be electronically submitted 
through the following website: http://das.ohio.gov/EDD/CCertofCompliance.htm

>>> Does this bidder have a valid Certificate of Compliance? ____Yes ____No 

>>> If "No" to the above, will this bidder be able to obtain a valid Certificate of Compliance prior to the 
execution of a contract? ____Yes ____No 

Bidder must provide a "Yes" answer to one or the other of the above questions. 

BIDDER'S AFFIRMATIVE ACTION REQUIREMENTS: 

Each prime contract bidder must submit an Affirmative Action Program regarding equal employment 
opportunity to and receive approval from the State Equal Employment Opportunity Coordinator prior to 
the bid opening, OR the prime contract bidder must evidence within its bid the adoption of the Minority 
Manpower Utilization Goals and Timetables set forth in "Appendix A" and the Specific Affirmative 
Action Steps set forth in "Appendix B" of the State Equal Employment Opportunity Bid Conditions.   

>>> The prime contract bidder has prepared and submitted an Affirmative Action Program to the State 
Equal Employment Opportunity Coordinator and that program has been approved by the State 
Equal Employment Opportunity Coordinator prior to the bid opening ? ____Yes  ____No 

OR 

>>> With this bid response, the prime contract bidder hereby adopts the Minority Manpower Utilization 
Goals and Timetables set forth in Appendix "A" and the Specific Affirmative Action Steps set forth 
in Appendix "B" of the State Equal Employment Opportunity Bid Conditions ? ____Yes  ____No 

 Bidder must provide a "Yes" answer to one or the other of the above affirmative action alternatives. 
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BIDDER'S EEO COVENANTS: 

Throughout its performance of any contract awarded to it on this State-assisted project, the prime contract 
bidder agrees to the following covenants: 

(1) The contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, national origin, ancestry or sex.  The contractor will take 
affirmative action to ensure that applicants are employed, and that employees are treated 
during employment without regard to their race, color, religion, national origin, ancestry or 
sex.  Such action shall include, but is not limited to, the following:  Employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of 
pay or other forms of compensation; and selection for training, including apprenticeship. 

The contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided setting forth the provisions of this nondiscrimination 
clause. 

(2) The contractor will in all solicitations or advertisements for employees placed by or on 
behalf of the prime contractor; state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, national origin, ancestry or sex. 

(3) The contractor will send to each labor union or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding, a notice to be provided 
by the State Administering Agency advising the said labor union or workers' representatives 
of the contractor's commitments under this covenant and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

(4) The contractor will comply with all provisions of the Ohio Department of Administrative 
Services, Equal Opportunity Division and with the implementing rules, regulations and 
applicable orders of the State Equal Employment Opportunity Coordinator. 

(5) The contractor agrees to fully cooperate with the State Administering Agency, the State 
Equal Employment Opportunity Coordinator and with any other official or agency, or the 
State or Federal government which seeks to eliminate unlawful employment discrimination, 
and with all other State and Federal efforts to assure equal employment practices under its 
contract and the contractor shall comply promptly with all requests and directions from the 
State Administering Agency, the State Equal Employment Opportunity Coordinator and any 
of the State of Ohio officials and agencies in this regard, both before and during 
construction. 

(6) Full cooperation as expressed in clause (5), above, shall include, but not be limited to, being 
a witness and permitting employees to be witnesses and complainants in any proceeding 
involving questions of unlawful employment practices, furnishing all information and 
monthly utilization work hour reports required by the OAC 123: 2-9-01 and by the rules, 
regulations and orders of the State Equal Employment Opportunity Coordinator pursuant 
thereto, and permitting access to its books, records, and accounts by the State Administering 
Agency and the State Equal Employment Opportunity Coordinator for purposes of 
investigation to ascertain compliance with such rules, regulations and orders.  Specifically, 
contractors will submit workforce utilization reports to the State Equal Opportunity 
Coordinator by the 10th of each month. The monthly reports must be electronically 
submitted through the following website: http://das.ohio.gov/EOD/CCInputForm29.htm 
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7) In the event of the contractor's noncompliance with the nondiscrimination clauses of its
contract or with any of the said rules, regulations, or orders, its contract may be canceled,
terminated, or suspended in whole or in part and the contractor may be declared ineligible for 
further State Contracts or State-assisted Construction Contracts in accordance with
procedures authorized in OAC 123:2-3 through 2-9 and such other sanctions may be
instituted and remedies invoked, as provided in OAC 123:2-3 through 2-9 or by  regulation,
or order of the State Equal Employment Opportunity Coordinator, or as otherwise provided
by law.

In the event that its contract is terminated for a material breach of OAC 123:2-3 through 2-9
the contractor shall become liable for any and all damages which shall accrue to the State
Administering Agency and Applicant and the State of Ohio as a result of said breach.

(8) The contractor will require the inclusion of language reflecting these same eight covenants
within every subcontract or purchase order it executes in the performance of its contract
unless exempted by rules, regulations or orders of the State Equal Employment Opportunity
Coordinator issued pursuant to O.A.C. 123:2-3-02 so that these provisions will be binding
upon each subcontractor or vendor.  The contractor will take such actions as the
Administering Agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance; provided, however, that in any litigation with a subcontractor,
vendor or other party as a result of such direction by the State Administering Agency, the
contractor may be requested to protect the interests of the State.

>>> The prime contract bidder hereby adopts the foregoing covenants ? ___Yes  ____No 

BIDDER'S CERTIFICATION: 

The undersigned, being a duly authorized officer of the prime contract bidder, does hereby certify to and 
agree with the foregoing statements and covenants regarding its subscription to the State's Equal Employment 
Opportunity Requirements for State-assisted Construction Contracts.  

_________________________________    ___/____/___ 
Signature of Authorized Officer          Date 

_________________________________  
Title 

>>> PLEASE NOTE:  Only a bidder possessing a valid certificate will be awarded a contract pursuant 
to Chapter 153 of the Revised Code by an owner referred to in section 153.01 of the Revised Code. 
Application shall be made at least ten working days prior to the date that the bidder expects to receive 
the certificate.  The bidder's failure to elect one of the two Bidder's Affirmative Action Requirements, 
adopt the Bidder's EEO Covenants, and complete the foregoing certification may cause the bidder's 
proposal to be rejected as being non-responsive to the State's Equal Employment Opportunity 
Requirements and in non-compliance with the State Equal Employment Opportunity Bid Conditions. 
In addition, the bidder must, prior to the execution of a contract, submit to the local subdivision a valid 
Certificate of Compliance for Equal Employment Opportunity purposes.   
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"APPENDIX A" OF THE STATE EEO BID CONDITIONS

MINORITY MANPOWER UTILIZATION GOALS AND TIMETABLES 

The following minority goals listed are expressed in terms of percentages of work hours for each trade to be 
used by the contractor in a designated area.  Designated areas are defined as Ohio's Standard Metropolitan 
Statistical Areas (SMSA).  They are:  Akron, Cincinnati, Cleveland, Columbus, Dayton, Toledo and 
Youngstown-Warren.  In cases where the project is not located in a designated area, the contractor may adopt 
minority utilization goals of the near/nearest designated area. 

AKRON CINCINNATI COLUMBUS 
Trade Trade Trade

Asbestos Workers 10.0% Asbestos Workers  9.0% Asbestos Workers  10.0%
Boilermakers 10.0% Boilermakers  9.0% Boilermakers  10.0%
Bricklayers 10.0% Carpenters 10.0% Bricklayers  10.0%
Electricians 10.0% Elevator Constructors  11.0% Carpenter 10.0%
Elevator Constructors 10.0% Floor Layers  10.0% Cement Mason  10.0%
Glaziers 10.0% Glaziers 10.0% Elevator Constructors  10.0%
Ironworkers 10.0% Lathers 10.0% Glaziers 10.0%
Operating Engineers 10.0% Marble, Tile & Terrazzo Ironworkers 10.0% 
Painters  10.0% Workers & Helpers               8.0% Lathers  10.0% 
Plasterers 10.0% Millwrights  10.0% Operating Engineers  10.0% 
Plumbers  10.0% Operating Engineers            11.0% Painters  10.0% 
Roofers 10.0% Painters 11.0% Plasterers 10.0%
Sheet Metal Workers 10.0% Pipefitters 11.0% Plumbers&Pipefitters           10.0%  
Plasterers  10.0% Roofers  10.0% Plumbers 11.0% 
Sheet Metal Workers              10.0% Sheet Metal Workers           11.0% Other Trades 10.0% 

Other Trades 11.0% 

CLEVELAND DAYTON YOUNGSTOWN - WARREN 
Trade Trade Trade

Asbestos Workers 17.0% Asbestos Workers  11.0% Asbestos Workers  9.0%
Boilermakers 10.0% Boilermakers  11.0% Bricklayers  9.0%
Carpenters 16.0% Carpenters 11.0% Carpenters 9.0%
Electricians 20.0% Electricians  11.0% Electrical Workers  9.0%
Elevator Constructors 16.0% Elevator Constructors  11.0% Elevator Constructors  9.0%
Glaziers 17.0% Ironworkers  11.0% Floor Mechanics  9.0%
Ironworkers 13.0% Lathers 11.0% Glaziers 9.0%
Operating Engineers 17.0% Millwrights 11.0% Ironworkers  9.0%
Painters  17.0% Operating Engineers            11.0% Lathers  9.0% 
Pipefitters 17.0% Painters  11.0% Operating Engineers 9.0% 
Plasterers 20.0% Plumbers 11.0% Painters & Pipefitters 
Plumbers 17.0% Sheet Metal Workers    11.0%   & Steamfitters 9.0% 
Roofers 17.0% Other Trades  11.0% Sheet Metal Workers  9.0%
Other Trades 17.0% Teamsters & Chauffeurs 

  Workers 9.0% 

TOLEDO 
Trade

Asbestos Workers 9.0% Lathers 9.0%
Boilermakers 9.0% Operating Engineers              9.0% 
Carpenters 9.0% Painters 9.0%
Electricians 9.0% Plumbers             9.0% 
Elevator Constructors 9.0% Sheet Metal Workers 9.0% 
Glaziers 9.0% Other Trades  9.0%
Ironworkers 9.0%
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"APPENDIX B" OF THE STATE EEO BID CONDITIONS

SPECIFIC AFFIRMATIVE ACTION STEPS 

The following Affirmative Action steps are directed at increasing minority utilization: 

(1) The contractor should maintain a file of the names and addresses of each minority and female 
referred to it by any individual or organization and what action was taken with respect to each 
such referred individual, and if the individual was not employed by the contractor, and the 
reasons therefore.  If such individual was sent to the union hiring hall for referral and not referred 
back by the union or if referred back by the union or if referred, not employed by the contractor, 
the file should document this and the reason therefore. 

To Demonstrate Compliance: Maintain a file of the names, addresses, telephone numbers, and 
craft of each minority and female applicant showing (a) the date of contact and whether the 
person was hired; if not, the reason, (b) if the person was sent to a union for referral, and the 
results (c) follow-up contacts when the contractor was hiring. 

(2) The contractor should promptly notify the State Contracting Agency when the Union or Unions 
with which the contractor has collective bargaining agreements does not refer to the contractor a 
minority or female worker referred (to the union) by the contractor, or when the contractor has 
information that the union referral process has impeded efforts to meet its goals. 

To Demonstrate Compliance: Have a copy of letters sent, or do not claim the union is impeding 
the contractors' efforts to comply. 

(3) The contractor should disseminate its Equal Employment Opportunity policy within its 
organization by including it in any company newsletters and annual reports; by advertising at 
reasonable intervals in union publications; by posting of the policy; by specific review of the 
policy with minority and female employees; and by conducting staff meetings to explain and 
discuss the policy. 

To Demonstrate Compliance: Have a written EEO policy which includes the name and how to 
contact the contractor's EEO Officer and (a) include the policy in any company policy manuals, 
(b) post a copy of the Policy on all company bulletin boards (in the office and on all job sites), 
(c) records, such as reports or diaries, etc., that each minority and female employee is aware of 
the Policy and that it has been discussed with them, (d) that the policy has been discussed 
regularly at staff meetings and (3) copies of newsletters and annual reports which include the 
Policy. 

(4) The contractor should continually monitor all personnel activities to ensure that its EEO policy is 
being carried out, including the evaluation of minority and female employees for promotional 
opportunities on a quarterly basis and the encouragement of such employees to seek those 
opportunities. 

To Demonstrate Compliance: Have records that the company EEO Officer reviews all: (a) 
monthly workforce reports, (b) hiring and terminations, (c) training provided on-the-job, (d) 
minority and female employees quarterly for promotion and encourages them to prepare for and 
seek promotion.  The records should be the EEO Officer's job description, reports, memos, 
personnel files, etc., documenting the activities for possible discriminatory patterns. 

(5) The contractor should disseminate its EEO policy externally by informing and discussing it with 
all recruiting sources; by advertising it in news media, specifically including minority and female 
news media; and by notifying and discussing it with all subcontractors. 
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To Demonstrate Compliance: Have copies of (a) letters sent, at least six months or at the start of each 
new major contract, to all recruiting sources (including labor unions) requiring compliance with the 
Policy, (b) advertising, which has the EEO "tagline" on the bottom, and (c) purchase order and 
subcontract agreement forms will include or make reference to the State EEO Covenant, Appendix A 
or B of the Ohio Administrative Code 123:2-3-02. 

(6) The contractor should make specific and reasonably recurrent oral and written recruitment efforts 
directed at minority and women's organizations, and training organizations with the contractor's 
recruitment area. 

To Demonstrate Compliance: Have a record either in a follow-up file for each organization or on the 
reverse of the notification letter sent under Item 1, above, of the dates, individuals contacted and the 
results of the contract from telephone calls or personal meetings with the individuals or groups 
notified under Item 1. 

(7) The contractor, where reasonable, should develop on-the-job training opportunities and participate 
and assist in all Department of Labor funded and/or approved training programs (including 
Apprenticeship) Programs relevant to the contractor's employee needs consistent with its obligations 
in the Bid Conditions. 

To Demonstrate Compliance: Have records of contributions in cash, equipment supplied and/or 
contractor personnel provided as instructors for Bureau of Apprenticeship and Training approved or 
Department of Labor funded training programs and records of the hiring and training of minorities 
and females referred to Company by such programs. 

(8) The contractor should solicit bids for subcontracts (and joint ventures) from available minority and 
female subcontractors engaged in the trades covered by the Bid Conditions, including circulation of 
minority and female contractors associations. 

To Demonstrate Compliance: Have copies of letters or other direct solicitation of bids for 
subcontracts/joint ventures from minority/female contractors with a record of the specific response 
and any follow-up the contractor has done to obtain a price quotation or to assist a minority/female 
contractor in preparing or reducing a price quotation; have a list of all minority/female subcontracts 
awarded or joint ventures participated in with dollar amounts, etc. 

EXPLANATION OF AN ACCEPTABLE AFFIRMATIVE ACTION PROGRAM: 

An Affirmative Action Program is a set of specific and result-oriented procedures to which a Contractor shall 
apply every good faith effort.  The objective of those procedures and efforts is to assure equal employment 
opportunity.  An acceptable Affirmative Action Program will include an analysis of all trades employed by 
the Contractor within the last year with an explanation of whether Minorities are currently being under-
utilized in any one or more trades.  A necessary prerequisite to the development of a satisfactory Affirmative 
Action Program is the identification and analysis of problem areas inherent in Minority employment and an 
evaluation of opportunities for utilization of Minority group personnel. 

Part I - Basic Contents of an Affirmative Action Program: 

1. Development or reaffirmation of the contractor's EEO policy in all personnel actions.

2. Formal internal and external dissemination of contractor's EEO policy.

3. Establishment of responsibilities for implementation of the contractor's affirmative action program.
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4. Identification of problem areas (deficiencies) by organizational units and job classification.

5. Establishment of goals and objectives by organizational units and job classification, including
timetables for completion.

6. Development and execution of action oriented programs designed to eliminate problems and further
designed to attain established goals and objectives.

7. Design and implementation of internal audit and reporting systems to measure effectiveness of the
total programs.

8. Compliance of personnel policies and practices with Federal sex discrimination guidelines (41 CFR
Part 60-20).

9. Active support of local and national community action programs and community service programs,
designed to improve the employment opportunities of minorities.

10. Consideration of ethnic minorities and women not currently in the work force having requisite skills
who can be recruited through affirmative action measures.

11. Summary data on applicant flow, hires, terminations and promotions, and training for the last twelve
months or the last one hundred applicants, hires, etc., whichever is less.

Part II - Analysis of Individual Trades

1. The minority population of the labor area surrounding (contractor's) projects.

2. The size of the minority unemployment force in the labor area surrounding (the contractor's) projects. 

3. The percentage of minority work force as compared with the total work force in the immediate labor
area.

4. The general availability of minorities having requisite skills in the immediate labor area.

5. The availability of minorities having requisite skills in the area in which the contractor can
reasonably recruit.

6. The availability of promotable minority employees within the contractor's organization.

7. The anticipated expansion, contraction, and turnover of an in the work force.

8. The existence of training institutions capable of training minorities in the requisite skills.

9. The degree of training which the contractor is reasonably able to undertake as a means of making all
job classes available to minorities.

Goals, timetables and affirmative action commitments must be designed to correct any identifiable 
deficiencies.  Where deficiencies exist and where numbers or percentages are relevant in developing 
corrective action, the contractor shall establish and set forth specific goals and timetables.  Such goals and 
timetables, with supporting data and the analysis thereof shall be a part of the contractor's written affirmative 
action program.  Where the contractor has not established a goal, its written affirmative action program must 
specifically analyze each of the factors listed above, and must detail its reason for a lack of a goal.  The goals 
and  

- 50 - 



Revised March 2009 Page 9 of 9 

timetables should be attainable in terms of the contractor's analysis of its deficiencies and its entire action. 
Thus, in establishing its goals and timetables, the contractor should consider the results which could be 
reasonably expected from its good faith efforts to make its overall affirmative action program work.  If the 
contractor does not meet its goals and timetables, the contractor's good faith efforts shall be judged as to 
whether the contractor is following its program and attempting to make the program work toward the 
attainment of its goals. 

Support data for the above analysis and program shall be compiled and maintained as part of the contractor's 
affirmative action program. This data should include applicant flow data and applicant rejection ratios 
indicating minority status. 

Compliance Status: No State Contractor's compliance status shall be judged alone by whether or not he 
reaches his goals and meets his timetables.  Rather each Contractor's compliance posture shall be reviewed 
and determined by reviewing the contents of his program, the extent of his adherence to his program and his 
good faith efforts to make his program work toward the realization of the program's goals within the 
timetables set for completion. 

"APPENDIX C" OF THE STATE EEO BID CONDITIONS
FEMALE UTILIZATION GOALS

OAC 123:2-3-05 Required utilization analysis and goals 

(A) Each state-involved contractor shall include in his/her affirmative action program the information and 
analysis required pursuant to part IV 401-C of appendix A of rule 123:2-1-01 of the Administrative Code, in 
addition to female utilization requirements pursuant to the governor=s AExecutive Order 84-9@ and this rule. 

(B) As required by the governor=s AExecutive Order 84-9@, the utilization of women shall be, at a minimum, 
that currently in use by the federal government as of February 15, 1984. This requirement stated at C.F.R. part 
60-4 is 6.9 percent utilization of women. This requirement shall remain at 6.9 percent unless further amended 
by the governor in a subsequent order. This requirement shall be met by a determination of work hours 
utilized in the same manner as minority utilization hours are calculated. 
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CONTRACTOR’S RESPONSIBILITIES FOR THIS PREVAILING WAGE PROJECT 

1. Keep full and accurate payroll records available for inspection for up to one year following the completion of
the project.  Owners/partners must be shown on payrolls for any physical work they perform on the job.

A.  Time records.
B.  Payroll records including canceled checks.
C.  Fringe benefit records including canceled checks.

2. Prevailing Wage Determination must be posted on the project site.

3. Supply Prevailing Wage Coordinator with dates of the life of the Contract and a listing of all
subcontractors to include the name, address and telephone number of each.

4. Supply each employee with written notification of his assigned job classification, hourly prevailing wage rate
and fringe payments, and the identity of the Prevailing Wage Coordinator for the project.

5. Supply all subcontractors with any changes in the Prevailing wage rates issued during the life of the project.

6. Out-of-State contractors must submit to the Ohio Secretary of State the full name and address of their Statutory
Agent in Ohio.

7. Submit certified payrolls starting no later than two (2) weeks after the initial pay period. Ensure all payrolls
include the following:
A.  Employees full names, address and social security number.
B.  Work Classification.

1. Be specific when listing laborers and operators.
2. Show level/year for all apprentices.

C.  Hours worked on the project. 
1. As of May 1, 1984, overtime is to be paid at not less than time and one-half for all  hours 
worked in excess of forty (40) hours per week. 

D.  Hourly rate of pay. 
1. Actual hourly rate paid employee for the time worked.  Overtime hourly rate of not less than time
and one-half the basic or regular rate paid is required under Chapter 4115.  In addition to paying not 
less than the predetermined rate for the classification in which the employee works, the amounts 
predetermined as fringe benefits in the wage determination issued for the project, shall also be paid. 
(Sample calculation:  $12.82 [base rate] x 1.5 = $19.23 + $1.70 [fringe benefits] = $20.93).  Fringe 
payments must be entered in appropriate blocks on payroll forms when such fringes are paid to 
approved plans, funds, etc. 

E.  List all fringe benefits (if any) and amount per hour for each. 
1. Hourly amount is to be based on 2080 hours per year.

F.  Total deductions. 
G.  Net pay for the pay period. 

8. Send a copy of Apprenticeship Agreement for each apprentice to the Prevailing Wage Coordinator.

9. Send a final affidavit to the Prevailing Wage Coordinator.

Ronlad J. Meyer II, P.E., P.S. 
     (Project Prevailing Wage Coordinator) 

1501 N. Sugar Street; Lima, Ohio  45801  

(419) 996-7108 
(Telephone) 

























 

OBM-5657  REV. 8/18/2009 

 
 
 
 
VENDOR INFORMATION FORM 
 

All applicable parts of the form must be completed by the vendor and returned to Ohio Shared Services signed. 
 

SECTION 1 – PLEASE SPECIFY TYPE OF ACTION                

 NEW (W-9 OR W-8ECI FORM ATTACHED)     ADDITIONAL ADDRESS (PROVIDE COPY OF INVOICE OR LETTER)   

 CHANGE OF ADDRESS (PROVIDE ADDRESS TO BE REPLACED IN THE COMMENTS BOX ON NEXT PAGE) 

 CHANGE OF TIN (NEW W-9 AND LETTER OF EXPLANATION OF CHANGE ATTACHED) 

 CHANGE OF NAME (NEW W-9 AND LETTER OF EXPLANATION OF CHANGE ATTACHED) 

 CHANGE OF PAYTERMS        CHANGE OF CONTACT       CHANGE OF PO DISPATCH METHOD   

SECTION 2 – PLEASE PROVIDE VENDOR INFORMATION 
LEGAL BUSINESS NAME: (MUST MATCH W-9 OR W-8ECI FORM)  

 
BUSINESS NAME, TRADE NAME, DOING BUSINESS AS: (IF DIFFERENT THAN ABOVE) 

TAXPAYER ID # (TIN): 

   
BUSINESS ENTITY: NOTE: IF SOLE PROPRIETOR, THE INDIVIDUAL’S NAME MUST APPEAR IN LEGAL BUSINESS NAME 
      
                                                              CORPORATION                            PARTNERSHIP                          SOLE PROPRIETOR 
 
                                                               NON PROFIT                                INDIVIDUAL  
 

                                                              OTHER    (PLEASE EXPLAIN)  
 
INDUSTRY CLASSIFICATION: 
 

   STANDARD INDUSTRIAL CLASSIFICATION (SIC) CODE   
 
 

   NORTH AMERICAN INDUSTRY CLASSIFICATION SYSTEM (NAICS) CODE   
 

 
 

SECTION 3  – PLEASE PROVIDE COMPLETE ADDRESS 
ADDRESS: 

 

COUNTY: 

 
CITY: 

 
 

STATE: 

 

ZIP CODE: 
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SECTION 4 – REMIT TO ADDRESS (IF DIFFERENT THAN ABOVE) 
ADDRESS: 

 
CITY: 

 

STATE:

 

ZIP CODE: 

 
SECTION 5 – CONTACT INFORMATION AND PERSON TO RECEIVE PURCHASE ORDER 
NAME: 

 
WEB SITE: 

 
PHONE: 

 

FAX:      

     

E-MAIL: 

 
SECTION 6 – IS YOUR BUSINESS CURRENTY CERTIFIED AS?  (PLEASE CHECK) 
 

  MBE (MINORITY BUSINESS ENTERPRISE)         EDGE  (ENCOURAGING DIVERSITY, GROWTH, & EQUITY)           N/A 

SECTION 7 – PAYMENT TERMS (PLEASE CHECK ONE, OTHERWISE NET 30 WILL BE APPLIED BY DEFAULT) 
 

   2/10 NET 30          NET 30         NET 45           NET 60            NET 90 
 
SECTION 8 – PURCHASE ORDER DISTRIBUTION-OTHER THAN USPS MAIL (INPUT E-MAIL ADDRESS OR FAX # BELOW) 
 

E-MAIL:  
 

FAX:  
SECTION 9 – PLEASE SIGN & DATE  
 
SIGNATURE:  

 
DATE:   

 
 

SECTION 10 – AGENCY CONTACT INFORMATION 

AGENCY NAME:  

PHONE NUMBER:  
E-MAIL: 

 

COMMENTS:  

 
 

SUBMIT FORM TO: 
 
Mail:  Ohio Shared Services 

          4310 E. Fifth Ave. Columbus, OH 43219 
Fax number:  (614) 485-1039 
E-mail:    vendor@ohio.gov 

QUESTIONS? PLEASE CONTACT: 
 
Phone:  1 (877) OHIO - SS1 (1-877-644-6771)  
  1 (614) 338-4781 
E-mail:    vendor@ohio.gov 
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AUTHORIZATION AGREEMENT 
FOR DIRECT DEPOSIT OF EFT PAYMENTS 

 To sign up for EFT, please TYPE or PRINT the information requested in SECTIONS 1-3. The information provided must be legible. SECTION 4 
must be signed & dated. Please return original form to:  Ohio Shared Services, ATTN: Vendor Maintenance, 4310 E. Fifth Avenue, 
Columbus, OH  43219. 

 Please attach a copy of a voided check (if a savings account, a letter from your bank stating your account & routing number). If changing banking 
information, SECTION 3 must be completed with new financial information. 

 Any account changes must be reported to Ohio Shared Services thirty (30) days prior to actual change. 
 Payee must keep Ohio Shared Services informed of any name, address, or bank changes in order to receive important information about benefits 

and remain qualified for payments. 

SECTION 1 

TYPE OF TRANSACTION:                      ADD                          CHANGE                        DELETE 

NAME OF COMPANY OR INDIVIDUAL:   

ADDRESS:   

CITY STATE & ZIP:   

PHONE:   EMAIL:   

FEDERAL TAX ID/SOCIAL SECURTIY:   

SECTION 2 – CURRENT FINANCIAL INFORMATION 

FINANCIAL INSTITUTION NAME:  PHONE:  

ADDRESS:  

TYPE OF ACCOUNT:                                        SAVINGS                                       CHECKING 
 

TRANSIT ROUTING/ABA NUMBER:   

ACCOUNT NUMBER AT ABOVE INSTITUTION:   

SECTION 3 – NEW FINANCIAL INFORMATION 

FINANCIAL INSTITUTION NAME:  PHONE:  

ADDRESS:  

TYPE OF ACCOUNT:                                        SAVINGS                                       CHECKING 

TRANSIT ROUTING/ABA NUMBER:   

ACCOUNT NUMBER AT ABOVE INSTITUTION:   



  

OBM-1234  REV. 8/21/2009 

 
 
 
AUTHORIZATION AGREEMENT 
FOR DIRECT DEPOSIT OF EFT PAYMENTS 

SECTION 4 
 Whereby authorize Ohio Office of Budget and Management to initiate credit entries to our account in the financial institution identified above 

and also debit entries, if necessary, for any credit entries that are determined to be in error. We additionally authorize the financial institution 
to credit or debit the same to our account. 

 This authority is to remain in effect until revoked by us in writing to Ohio Shared Services. 

SIGNATURE:  DATE:   

 
 
OSS USE ONLY: 

DATE RECEIVED 

 

DATE ENTERED 

 

INITIALS OAKS VENDOR ID NUMBER 
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AUTHORIZATION AGREEMENT 
FOR DIRECT DEPOSIT OF EFT PAYMENTS 

INSTRUCTIONS FOR COMPLETING THE AUTHORIZATION AGREEMENT FOR DIRECT 
DEPOSIT OF STATE WARRANTS 

 
SECTION 1 

 
A. Place a check-mark to indicate the type of transaction: 

 “Add” indicates a new authorization 
 “Change” indicates a change to an existing authorization 
 “Delete” indicates a request for termination of direct deposit 
 

B. Enter the complete name and address of the company or individual participating in the EFT program. 
 

C. Enter your company’s Federal Tax Identification number or your Social Security number if you, as an individual are 
participating.  If you are a state employee, please enter your e-code number. 

 
 

SECTION 2 AND SECTION 3  
 

A. Enter the name and address of the financial institution authorized to conduct transaction.  Complete Section 2 if you are 
changing your banking information. 

 
B. Place a check-mark to indicate the type of account to which funds are to be deposited.  Enter the financial institution’s Transit 

Routing/ABA number in the spaces provided.  This is a nine digit number that is shown on your check.  It may also be obtained 
by contacting your financial institution and requesting its Transit Routing/ABA number. 

 
C. Enter the account number to which the EFT Transactions are to be accredited.  If less than 17 characters are needed, begin at 

the left margin and leave any unused spaces blank.    
 
 
An e-mail or faxed version of this form is not acceptable as a signature is required.  Forward the signed authorization form along with a 
copy of a voided check for a checking account or “spec sheet” from your financial institution for a savings account to: 
 

Ohio Shared Services 
ATTN: Vendor Maintenance 

4310 E. Fifth Ave. Columbus, OH  43219 
 

 
 
 
 
 
 
 
 
 
 

SUBMIT FORM TO: 
 
Mail:  Ohio Shared Services 
 ATTN: Vendor Maintenance 

          4310 E. Fifth Ave. Columbus, OH 43219 

QUESTIONS? PLEASE CONTACT: 
 
Phone:  1 (877) OHIO - SS1 (1-877-644-6771)  
  1 (614) 338-4781 
E-mail:    vendor@ohio.gov 
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